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Handbook. Questions and/or clarifications pertaining to policies and procedures or other  issues 

should be directed to the Director of Experiential Education 
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I. INTRODUCTION 
 

The University of Saint Joseph (USJ) School of Pharmacy (SOP) Introductory Pharmacy Prac-

tice Experience (IPPE) Program is composed of five segments. Four of these, IPPE 1 PHCY 661, 

IPPE 2 PHCY 762, IPPE 4 PHCY 861 and IPP 5 PHCY 862, occur during the fall and spring se-

mesters of the P1 and P2 years. During these rotations the student spends one 8-hour day per 

week over a 5-week period in either a community (retail) or institutional (hospital, home infu-

sion, other) pharmacy or an alternative health care site (long term care facility, hospice, commu-

nity health center). Each student will complete a total of 160 hours of pharmacy practice experi-

ence during these four rotations. 

 

The fifth rotation, IPPE 3 PHCY 763, occurs during the summer immediately following the 

spring semester of the P1 year. This rotation requires the student to spend 40 hours (8 hours/day 

x 5 days) per week in either a community or institutional pharmacy practice setting. During this 

segment of the curriculum, they will complete an additional 160 hours of experience. 

 

The introductory pharmacy practice experiences allow the student to interact with consumers of 

health care (the patients) and health professionals (pharmacists, physicians, nurses, and others) in 

actual practice settings in the community and in institutional settings. This permits the student, 

under appropriate supervision and within practice regulations, to acquire the knowledge neces-

sary for providing patient-focused pharmaceutical care. These introductory experiences begin 

very early in the curriculum, are interfaced with didactic course work that provides an introduc-

tion to the profession, and continue in a progressive manner providing the necessary foundation 

to begin advanced pharmacy practice experiences in the P3 year.  

 

IPPEs may only be completed in sites that have affiliation agreements with the University of 

Saint Joseph School of Pharmacy and have preceptors in good standing with the Commission of 

Pharmacy. Preceptors must be licensed pharmacists in good standing and registered with the 

Connecticut Commission of Pharmacy for Connecticut rotations. Non-Connecticut preceptors 

must meet the requirements for the state in which they are licensed to practice.  

 

Preceptors are an integral part of the education process. They facilitate the educational outcomes 

and supervise the pharmacy-related tasks performed during the day. Additionally, preceptors will 

be asked to assess student performance following each experience. Their contribution in this 

manner is meaningful and is an integral component of the University of Saint Joseph School of 

Pharmacy’s mission to graduate competent pharmacists prepared to deal with the demands and 

rewards of contemporary pharmacy practice. 

 

Please remember that the primary goal while at the practice sites is to learn all aspects of phar-

macy practice. All experiential components are intended to help integrate classroom activities 

with actual pharmacy practice and they may provide networking opportunities for future employ-

ment. Although the preceptors’ first duty is to their patients, the student should remember that 

they are also available to provide guidance, assessment, and assistance.  
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IMPORTANT INFORMATION: 

 

The following State of Connecticut regulations pertain to the experiential education portion 

of the curriculum. It is the responsibility of the student to comply with all of the regula-

tions. Failure to do so may require additional action to be eligible for licensure. Even if they 

plan on practicing in a different state, they still must obtain a State of Connecticut intern 

registration. 

 

If the student plans on practicing in another state, it is the student’s responsibility to determine 

the specific requirements of that state. All students, whether or not they are planning on practic-

ing in Connecticut after graduation, are still required to meet the following regulations as far as 

registration and notification because the University of Saint Joseph School of Pharmacy IPPE 

sites are all located in Connecticut.  

 

STATE OF CONNECTICUT REGULATIONS 

 

Sec. 20-598. (Formerly Sec. 20-177). Registration of pharmacy interns.  
(a) Each individual who is employed by or is serving under the supervision of a pharmacist 

in a pharmacy or institutional pharmacy for the purpose of obtaining the professional experi-

ence required under the provisions of section 20-590 shall register as a pharmacy intern with 

the commission at the time of commencing employment or service under such supervision. 

The applicant may not be registered as a pharmacy intern unless the applicant has success-

fully completed two years of college and is enrolled in a professional program at a school or 

college of pharmacy, accredited by the American Council on Pharmaceutical Education and 

approved by the commission, or has completed the requirements for graduation from such a 

school or college, or, if the applicant is a graduate from a foreign pharmacy school not ap-

proved by the commission, has passed a proficiency test for written and spoken English and 

a foreign pharmacy graduate equivalency examination. The application for registration shall 

be certified to, under oath, by the applicant. 

 

(b) The fee required in section 20-601 shall accompany an application for registration and an 

identification number and card shall be issued by the commission to the applicant. The iden-

tification number and card shall become void and shall be returned to the commission if the 

pharmacy intern does not complete the requirements for graduation from, or terminates en-

rollment at, an accredited and approved school or college of pharmacy. 

 

Sec. 20-576-4. Eligibility for examination.  

(a) An applicant who is a graduate of a school or college of pharmacy accredited by the 

American Council on Pharmaceutical Education and approved by the commission, and who 

has had at least fifteen hundred hours of the practical experience required of a pharmacy in-

tern shall be eligible to take the required examination, except as provided in section 20-576-

6 of the Regulations of Connecticut State Agencies. 

 

Sec. 20-576-8. Registration of pharmacy interns.  
(a) As used in this section: "pharmacy intern" has the meaning given to this term by Section 

20-571 of the General Statutes; "intern training pharmacy" means a Connecticut pharmacy 

or an institutional pharmacy approved by the commission, providing training for a pharmacy 

intern in contemporary pharmacy practice;  and "pharmacy intern preceptor" means a Con-

necticut pharmacist supervising a pharmacy intern. 
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(b) The professional experience required by section 20-590 of the General Statutes shall 

consist of the satisfactory fulfillment of a series of objectives approved by the commission, 

completed during fifteen hundred clock hours as a registered pharmacy intern. No more than 

40 clock hours may be obtained in any one week.  The professional experience may be ob-

tained by completing any combination of the following:  

(1) employment or voluntary work in a Connecticut  pharmacy or an institutional phar-

macy approved by the  commission; but no more than 40 clock hours may be ob-

tained in any one week. 

(2) an educational experiential program established and monitored by a school or col-

lege of pharmacy accredited by the American Council on Pharmaceutical Education 

and approved by the commission; 

(3) an out of state practical experience program approved by the appropriate licensing 

agency in the state wherein the experience is attained; or 

(4) an industrial, research or other professional experience program established by a 

school or college of pharmacy accredited by the Accreditation Council for Phar-

macy Education, or its successor  organization recognized by the United States De-

partment of Education as the accrediting body for professional degree programs in 

pharmacy, and approved by the commission.  Hours accumulated under this subdi-

vision shall be limited to a maximum of 400 hours. 

 

(c) The following requirements shall apply only to experience hours acquired by a pharmacy 

intern employed or volunteering in a Connecticut pharmacy or institutional pharmacy ap-

proved by the commission pursuant to subsection (b)(1) of this section: 

(1) No pharmacy intern preceptor shall supervise the training of more than one phar-

macy intern at any one time; 

(2) A pharmacy intern preceptor's statement supplied by the department shall be com-

pleted and signed by the preceptor and the intern, certifying that the stated hours 

and content of the professional experience are true;  

(3) The pharmacy intern shall within five days of the event, notify the commission of 

any of the following changes in his internship training: 

(A) the commencement of his internship training;  

(B) a change in the place of supervision; 

(C) a change of the pharmacy intern preceptor;  

(D) a change in the hours of supervision; or  

(E) cessation of supervision; and 

(4) The department shall issue to each pharmacy intern, registering in accordance with 

section 20-598 of the General Statutes, an identification number and card except to 

those individuals obtaining internship training in an out of state practical experi-

ence program approved by the licensing agency in the state wherein the experience 

is attained. 

 

Sec.  20-576-9. Authority of registered pharmacy intern. 

A registered pharmacy intern may compound and dispense drugs and devices and otherwise 

perform contemporary pharmacy services only when a pharmacist is physically present in 

the pharmacy or institutional pharmacy and personally supervising such compounding, dis-

pensing or delivery of contemporary pharmacy services.   
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II. PHARMACY INTERN APPLICATION 
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III. PHARMACY INTERN CHANGE IN INTERNSHIP TRAINING 

This form is provided for information only and pertains only to paid internships. 

All rotations as part of the USJ program do not require this notification. 
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IV. PHARMACY INTERN PRECEPTOR’S STATEMENT 

This form is provided for information only and pertains only to paid internships. 

All rotations as part of the USJ program do not require this notification. 
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V. SYLLABI FOR IPPE EXPERIENCE 1,2,3,4 5 

 
University of Saint Joseph School of Pharmacy 

PHCY 761, 762, 763, 861, 862 Course Syllabi 

Introductory Professional Practice Experience 1 

 

Course Description 

 

This course places the student into live pharmacy practice in either a community, institutional or 

alternative health care setting.  

PHCY 761 consists of one 8-hour day per week over a five-week period in the fall semester of 

the P1 year. 

PHCY 762 consists of one 8-hour day per week over a five-week period in the spring semester of 

the P1 year.  

PHCY 763 consists of five 8-hour days per week over a four-week period after the spring semes-

ter of the P1 year. 

PHCY 861 consists of one 8-hour day per week over a five-week period in the fall semester of 

the P2 year.  

PHCY862 consists of one 8-hour day per week over a five-week period in the spring semester of 

the P2 year. 

Students begin to learn the basic distributive and administrative skills necessary to process pre-

scriptions or medication orders. Students will interact with patients, preceptors, technicians and 

other health care practitioners.  

 

The students are divided into four groups in the P1 year and into two groups in the P2 year. The 

5 week sessions are scheduled in two separate blocks of times (cohorts).  

 

P1: Two groups attend IPPE during first cohort and the other two attend class. During the fol-

lowing cohort the groups reverse and the first two groups attend class while the second two 

groups attend the IPPE rotation. During the 5 week sessions, one of the two groups attending 

IPPE attends the site on Tuesday and the other attends on Thursday. During the third cohort (4 

week summer session) all four groups attend the IPPE rotation. 

 

P2: The first group attends class while the second group attends IPPE during the first cohort. 

During the second cohort the groups reverse and the first group attends the IPPE and the second 

group attends class. The IPPE is scheduled on Wednesdays during the P2 year. 

Meeting Times 

 

P1(761,762,763) 

First Cohort: One Group Tuesdays see master schedule for exact dates 

 One Group Thursdays see master schedule for exact dates 

Second Cohort: One Group Tuesdays  see master schedule for exact dates 

 One Group Thursdays see master schedule for exact dates 

Third Cohort:                  All Groups  M-F x 4 weeks    See master schedule for exact dates 

    

Class Meeting Time: Typically 9 AM to 5 PM but may vary by site 

    

Assessment Dates: All Groups  see master schedule for exact dates 
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P2 (861,862) 

First Cohort: One Group Wednesday see master schedule for exact dates 

 

Second Cohort: One Group Wednesday  see master schedule for exact dates 

    

Class Meeting Time: Typically 9 AM to 5 PM but may vary by site 

    

Assessment Dates: Both Groups  see master schedule for exact dates 

 

 

Faculty 

John Parisi, Course Director; Noreen Todd, Course Coordinator 

Individual Site Preceptors as assigned 

 

 

Required Textbooks and Reference Sources 

University of Saint Joseph School of Pharmacy IPPE Manual 

University of Saint Joseph IPPE Workbooks (Institutional and Community) 

Pharmacist’s Letter (Free subscription) visit www.studentpharmacists.com/walmartgift 

See Workbooks for specific resources required 

 

 

Recommended Textbooks and Reference Sources 

Elsevier’s Clinical Pharmacology Online Library, Facts and Comparisons, ASHP Formu-

lary, Lexicomp, Micromedex 

  

http://www.studentpharmacists.com/walmartgift
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VI. ROTATION POLICIES AND PROCEDURES 
 

The information contained in this Manual is complementary to that in the Student Handbook. 

Questions and/or clarifications pertaining to policies and procedures or other issues should be di-

rected to the Office of Experiential Education. 
 

 

A. Compensation 

Students must not receive or request compensation from sites or preceptors for hours, activi-

ties, projects or assignments related to any experiential rotation.  
 

 

B. Attendance 

Attendance is mandatory for all IPPE visits on the scheduled IPPE day unless prior arrange-

ments have been made and approved by both the preceptor and the Director of Experiential 

Education. The student is expected to be present at the practice site eight hours per session. 

Additional hours beyond those scheduled may be required for them to complete assignments 

clearly required by the learning outcomes.  

 

If the student has a personal emergency or is ill, both the Office of Experiential Education 

and the Preceptor must be notified as soon as possible on or before the day in question. In 

addition, the student must complete an absence form (found in the Documents section of this 

manual, the School of Pharmacy website or from the Office of Experiential Education) to 

include a brief description of the injury or illness. Documentation from a physician or rele-

vant third party may be required for these types of absences.  
 

Requests for time off for any reason other than a personal emergency or illness must be 

made on the Excused Absence Request Form (found in the Documents section of this man-

ual, the School of Pharmacy website or from the Office of Experiential Education) and ap-

proved at least one week in advance by both the Director of Experiential Education and the 

Preceptor. The University of Saint Joseph School of Pharmacy expects students to modify 

all other schedules to allow full attendance for each IPPE session. Split shifts and early com-

pletion of scheduled IPPE days are not permitted. Any non-attendance on a day requested 

for absence that was denied will be considered an unexcused absence. 

 

Any absence must be made up under the direction of the Director of Experiential Education 

and at the convenience of the Preceptor.  

 

An incomplete (I) will be assigned until all IPPE requirements have been completed. Suc-

cessful completion of all IPPE competencies/outcomes is required for the student to advance 

to the next academic level (i.e., P1 to P2 or P2 to P3).  

 

 

C. Student Requirements for Participation 

Prior to beginning IPPE, the student must have completed the following requirements which 

shall be documented in their academic file: 

 

1. Health Insurance Portability and Accountability Act (HIPAA) training. 

2. Blood borne pathogen training  
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3. Background Check  

4. Site Specific Requirements which may include urine drug screen 

 

The University of Saint Joseph School of Pharmacy will release this information to the prac-

tice site upon request. The student must sign the Acknowledgement of University of Saint 

Joseph School of Pharmacy Experiential Policies and Procedures (copy in the Documents 

section of this manual) to permit the release of this information to affiliated institutions and 

render them able to participate in the IPPE. This will not supersede the Family Educational 

Rights and Privacy Act (FERPA) regulations. However, some sites do require specific in-

formation that is covered under this regulation and those sites will not be available if the stu-

dent chooses to withhold certain data. The Office of Experiential Education should be con-

tacted with specific inquiries. 

 

 

D. Transportation 

 

The student is responsible for the provision of their own transportation to travel to and from 

the IPPE site. 

 

 

E. Medical Insurance/Medical Care 

 

The College offers access to adequate health and counseling services for students. Appropri-

ate immunization standards exist, along with the means to ensure that such standards are sat-

isfied. Contact the Office of Student Affairs for more information. 

 

Counseling 

The Center for Counseling and Wellness Programs provides professional confidential 

counseling to all students enrolled in University of Saint Joseph. University of Saint Joseph 

offers its students free counseling services. Hours at the School of Pharmacy will be pro-

vided by the Office of Admissions and Student Affairs.  

 

Health Services 

During the academic year, pharmacy students may use the services provided by Student 

Health Services. After hours and when Student Health Services is closed, pharmacy students 

will have access to a local ambulatory care facility. Please contact the Office of Admissions 

and Student Affairs for more information. 

 

Health Insurance 

Pharmacy students are required to maintain health insurance coverage while attending Uni-

versity of Saint Joseph. A health insurance fee will be applied to the accounts of all students 

each semester of each academic year. If the student has their own coverage, they must de-

cline the college affiliated insurance through the annual waiver procedure. 
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Health Forms 

 

 HEALTH REQUIREMENTS SUMMARY can be found at: 

http://ww2.usj.edu/PDF/HealthServices/healthrequirements.pdf 

 

 Physical Exam Form can be found at: 

http://ww2.usj.edu/PDF/HealthServices/PhysicalExam.pdf 

 

 Insurance Plan Summary can be found at: 

http://ww2.usj.edu/PDF/HealthServices/insuranceplansummary.pdf 
 

 

The University of Saint Joseph School of Pharmacy student manual con-

tains the latest information about these specific health and welfare issues 

and should be consulted for the latest information and requirements. 
  

http://ww2.usj.edu/PDF/HealthServices/healthrequirements.pdf
http://ww2.usj.edu/PDF/HealthServices/PhysicalExam.pdf
http://ww2.usj.edu/PDF/HealthServices/insuranceplansummary.pdf
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F. Confidentiality Policy 

 

All students are required to adhere to and sign the following Confidentiality Policy:  

I, [print name]__________________________, understand that information I may obtain during the 

Pharmacy Practice Experience while a student of the University of Saint Joseph School of Pharmacy may 

be confidential information and is protected by the HIPAA Privacy Rule (42 C.F.R. Parts 160 and 164) 

(the “Privacy Rule”) of the Health Insurance Portability and Accountability Act of 1996, as amended 

(“HIPAA”) and other state and federal laws and regulations.  

I agree that I will not disclose to any unauthorized parties any information received and/or generated 

through the course of the Pharmacy Practice Experience. I agree to comply with HIPAA and all other 

state or federal laws and regulations. 

I understand that unauthorized use or disclosure of protected information may subject me to criminal 

and/or civil penalties, fines and/or imprisonment.  

I agree to follow all policies, procedures, rules and regulations of the Practice site.  

I agree to provide evidence of passing a physical examination if requested and that I know of no health 

issues that would place any clients and/or patients at the Practice site at risk. I agree to comply with the 

Practice site’s immunization requirements. 

I agree that I am solely responsible for the cost of any medical care rendered to me by the Practice site.  

I agree to comply with the Practice site’s health insurance coverage requirements and to provide evi-

dence of health insurance coverage if requested.  

I agree that I am solely responsible for the cost of transportation to or from the practice site. 

I acknowledge that the Practice site will not be responsible for loss or damage to my personal property 

while on the Practice site’s premises during the Pharmacy Practice Experience. 

I agree to comply with the Occupational Safety and Health Administration of the United States Depart-

ment of Labor (“OSHA”) regulations related to Occupational Exposure to Blood borne Pathogens and 

all other applicable OSHA rules and regulations.  

I agree to comply with the Centers for Disease Control and prevention of the United States Department of 

Health and Human Services (“CDC”) guidelines related to contact with clients and/or patients at the 

Practice site. 

I agree to wear College identification and a name tag at all times while participating in the Pharmacy 

Practice Experience at the Practice site. 

I agree to indemnify, defend and hold harmless the Practice site and the College, their respective agents, 

faculty, staff, students and employees from any and all claims, damages, liabilities, costs and expenses 

including without limitation, reasonable attorney’s fees, arising out of, or caused by my negligent acts or 

omissions while on the Practice site’s premises during the Pharmacy Practice Experience. 

My failure to fulfill any of the obligations set forth in this confidentiality agreement or my violation of 

any of the terms of this agreement may result in: 

1. Disciplinary action by the University of Saint Joseph School of Pharmacy, including but not limited to, ac-

tion taken under the University of Saint Joseph School of Pharmacy’s Standards of Professional Conduct. 

2. Disciplinary action by the site, according to the site’s policies and procedures, including removal from the 

site. 

3. Appropriate legal action (state and/or federal), including, but not limited to, civil or criminal prosecution.  

  



IPPE Manual  

 

-17- 

G. Compliance with Site Policies and Procedures 

 

The student must comply with all policies and procedures of the practice site. Preceptors 

will advise the student of site policies during the orientation process. The student must re-

spect practice site property. Damage to practice site property may result in disciplinary ac-

tion by the site, by the University of Saint Joseph School of Pharmacy, or both. The student 

must return all property to the site upon completion of the rotation. Fines assigned by the 

site for past due items are the responsibility of the student.  

 

Occurrence of any of the following may result in your dismissal from an IPPE rotation or 

clinical experience: 

 

1. Failure to adhere to IPPE site policies and procedures;  

2. Failure to adhere to School of Pharmacy policy and procedures; 

3. Persistent unacceptable performance, conduct and/or behavior as determined by the pre-

ceptor in consultation with the Director of Experiential Education; 

4. Any action which is detrimental to the care of a patient or to the clinical service pro-

vided by the site and/or preceptor; 

5. Unauthorized removal of any books, charts, references, journals or equipment from a 

patient area or practice site; 

6. Violation of State and/or Federal laws.  

 

 

H. Dress Code 

 

As a student in the University of Saint Joseph School of Pharmacy, the expectations regard-

ing behavior and dress require a high professional standard. When in the building during 

public hours, whether or not attending a class, the students are expected to use good 

judgment in selecting attire which is tasteful, enhances their appearance, and projects 

a professional image. The dress code guidelines are outlined in the sections below.  

 

In general, business casual dress is preferred for men and women. 

Inappropriate and unacceptable dress includes:  

 Scrubs 

 Spandex 

 Low cut/backless shirts/blouses/halters/tank tops 

 Exposed midriff  

 Body piercings other than earrings worn in the ear lobe 

 Fake Nails 

 Flip flops 

 

Additional Dress Code Clarifications and Requirements: 

 

 The USJ Identification Badge provided during orientation must be worn at all times and 

must be visible. 

 Laboratory or White Coats, when worn, must be clean and neatly pressed.  

 Footwear should be clean and appropriate for the setting. 



IPPE Manual  

 

-18- 

 Although non-overwhelming perfumes or light colognes may be worn in class, while on 

rotations keep in mind that many people are offended by, or allergic to, chemical scents 

or odors and the student may not be able or allowed to wear them. 

 Jewelry should be conservative in style and kept to a minimum to prevent loss or injury 

to self or patients. Dangling earrings and bracelets/bangles should not be worn in the 

practice setting.  

 Hair maintenance: hair should be neat and clean, and styled off the face and out of the 

eyes. Beards and mustaches should be clean and well groomed.  

 Nails should be well groomed, manicured and of short to medium length to facilitate pa-

tient care activities. Some practice sites prohibit artificial nails to be worn in patient 

care areas. Please check specific site policies. 

 Any medical condition or religious belief that inhibits adherence to the school Dress 

Code should be discussed with the Assistant Dean for Admissions and Student Affairs. 

 Activities in specific laboratories and patient areas in which instructors or institutional 

policy requires a specific dress or a standard above this dress code supersedes this pol-

icy. 

 Students are required to adhere to this dress code while on rotations unless a specific 

dress or a standard above this dress code specifically supersedes this policy. Please con-

sult the Advanced Pharmacy Practice Experience Handbook for further information. 

 The University Dress Code falls under the Code of Professional Standards and Progres-

sion in the School of Pharmacy. 

 Students inappropriately dressed or groomed may be dismissed from classes and/or 

asked to leave the building and requested to comply with the standards outlined in this 

document. 

 
 

I. Recording of Student Intern Hours 

 

The IPPE sessions provide intern hours that may be counted toward licensure requirements 

once they have earned the Doctor of Pharmacy degree. States may differ regarding the num-

ber of experiential education hours that may be counted toward the total hours required for 

licensure eligibility. The student should contact the specific State Board of Pharmacy for de-

tails. A listing of State Boards of Pharmacy can be found on the National Associations of 

State Boards of Pharmacy web site: http://www.nabp.net. 

 

 

J. Preceptor Responsibilities 

 

1. Preceptors must be licensed pharmacists and in good standing. 

2. Preceptors should be knowledgeable of and compliant with the material contained in 

this manual. 

3. Preceptors are expected to instill and demonstrate principles of professionalism and eth-

ics. 

4. Preceptors are expected to be respectful of fellow practitioners and allied health profes-

sions, in as much as the preceptor is a role model to the student. 

5. Preceptors are responsible for communicating student expectations regarding perfor-

mance, appearance, attitude and method of practice. 

6. Preceptors are responsible for scheduling an orientation session with their student(s). 

http://www.nabp.net/
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7. Preceptors are responsible for identifying an acceptable replacement to supervise stu-

dents during absences. 

8. Preceptors are responsible for fostering an environment of mutual learning. 

9. Preceptors should not assume student competency but determine it by reviewing the stu-

dent’s performance through discussions and observation. 

10. Preceptors are responsible for reviewing student progress at regular intervals during the 

experience and sharing their observations with the students.  

11. Preceptors are expected to provide constructive criticism that is conveyed in private and 

in an appropriate manner.  

12. Preceptors should inform students of any areas requiring improvement as early as possi-

ble.  

13. Preceptors are responsible for submitting a midpoint and final assessment by the pre-

scribed due date. 

14. Preceptors are responsible for verifying the intern hours completed by each student to 

the University of Saint Joseph School of Pharmacy.  

15. Preceptors are responsible for verifying student attainment of required rotation out-

comes. 

 

 

K. Student Responsibilities 

 

1. Students should be knowledgeable of and compliant with the material contained in this 

Manual. 

2. Students are responsible for contacting the Preceptor one week prior to the start of the 

IPPE.  

3. All expenses, fees and/or fares incurred during the experience are the student’s respon-

sibility. 

4. Students are expected to be present at the practice site a minimum of 8 hours per day. 

5. Students are responsible for adhering to the IPPE schedule and deadlines for assign-

ments. 

6. Students are expected to behave professionally and be respectful and courteous at all 

times.  

7. Students should be proactive with their experiential education, which necessitates active 

participation and communication. 

8. Students are encouraged to acknowledge if they do not know something, and seek help 

when necessary.  

9. Advice or direction from a preceptor should be viewed as a learning experience. The 

student should never publicly question the advice or directions of a preceptor; rather 

these issues should be discussed in private. Both the student and the Preceptor are en-

couraged to discuss differences or conflicts with the Director of Experiential Education. 

10. Students should take an active role in communicating with physicians, patients, and 

other healthcare professionals but only under the direct supervision and authorization of 

the Preceptor.  

11. Students are responsible for registering as a Pharmacy Intern with the Connecticut State 

Board of Pharmacy. They are responsible for providing a copy of their Pharmacy Intern 

License to the Director of Experiential Education and to the practice site.  

12. Students must abide by the laws and regulations that govern pharmacy practice and seek 

clarification from the Preceptor when necessary.  
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13. Evidence of being under the influence of illicit substances or alcohol at the site is reason 

for immediate sanction and possible termination from the program. Please see the Stu-

dent Handbook for University of Saint Joseph School of Pharmacy policies and proce-

dures regarding abuse of substances or alcohol.  

14. Students are required to submit IPPE assessment forms by the due date. 

15.  Students are required to review the evaluation in E-Value at the midpoint of rotation and 

complete the preceptor evaluation. 

 

L. Americans with Disability Act Statement and Learning Support Services (LSS) for 

Students with Disabilities 

 

University of Saint Joseph Office of Disability Services 

 

Disability Services 

 

The Office of Disability Services at University of Saint Joseph strives to provide qualified 

students with documented disabilities equal access to programs, facilities and services in ac-

cordance with the Americans with Disabilities Act (ADA) and Section 504 of the Rehabili-

tation Act of 1973. It is each student’s responsibility to identify and request accommoda-

tions and support services at the beginning of each semester or trimester. To request accom-

modations, students must provide the College with appropriate documentation. The docu-

mentation will be reviewed on an individual case-by-case basis and is considered confiden-

tial. Careful consideration is made during the accommodation process to ensure that the stu-

dents receive equal access to academic programs without damaging the integrity of the 

course requirements. 

 

The Office of Disability Services is located in the Health and Counseling Center.  

 

For more information, please contact Katie Thibault, M.A., and Coordinator of Disability 

Services. 

kthibault@usj.edu  

phone: 860.231.5428 

fax: 860.231.6794 

 

Office hours for the Fall 2012 Semester are: 

Monday & Tuesday 9:00-4:30 Wednesday & Friday 9:30- 12:30 

 

http://www.USJ.edu/student_life/resources_and_services/disability_services.html 

 

  

mailto:kthibault@usj.edu
http://www.sjc.edu/student_life/resources_and_services/disability_services.html
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VII. SITE AND PRECEPTOR DEVELOPMENT 
 

Overview: 

 

The School strives to develop and utilize a wide variety of pharmacy practice experiential sites 

for student education. The following is a brief list of the characteristics the school strives for in 

an exemplary site: 

 

1. Meets or exceeds legal and professional standards required to provide patient care 

2. Serves a diverse patient population, provides sufficient experiences to complete the 

stated objectives, and provides medical therapy management and patient care services 

for the population 

3. Maintains access to informational resources and technological advances supportive of 

the experience 

4. Committed to enhancing the education of students and the University of Saint Joseph 

School of Pharmacy mission and vision  

5. Management team which is supportive of professional staff involvement in the educa-

tion of pharmacy students  

6. Preceptor provides daily contact or has qualified designee to ensure quality student ex-

perience, including follow up and assessment  

7. Provides superior and supportive professional staff which results in sufficient time for 

preceptor and student to interact and enhancement of the learning objectives 

8. Supportive of patients and other healthcare providers by providing educational work-

shops 

9. When applicable, serves as an accredited site for training of pharmacy residents 

10. Involved in the advancement of the profession through collaborative relationships with 

other health care providers 

 

 

A. Affiliation Agreements 

 

A written affiliation agreement will be executed between each experiential site/corporation 

(facility) and the School of Pharmacy. The agreement will define responsibilities, commit-

ments and expectations of each of the parties regarding the education and the experience of 

the students. In addition, the agreements will include issues such as health services, malprac-

tice provisions, criminal background checks, student disclosures, immunization policies and 

professional conduct expectations. Agreements will be automatically renewed annually fol-

lowing successful review and assessment.  

 

The Affiliation Agreement prohibits the publication by the students, faculty or staff mem-

bers of any material relative to their clinical education experience that has not been reviewed 

by the Facility and the USJ Institutional Review Board (IRB). Any article written by a stu-

dent which has been based on information acquired through their clinical education experi-

ence must clearly reflect that the School or Facility does not endorse the article, even where 

a review has been made prior to publication. This is accomplished by requiring the follow-

ing disclaimer to appear with each such article written: “The opinion and conclusions pre-

sented herein are those of the author and do not necessarily represent the views of the 

School or Facility.” 
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B. Orientation 

 

The student must contact the Preceptor one week prior to starting the first day of an IPPE 

rotation to confirm scheduling arrangements or as noted in the site documents located on 

E*VALUE™. Some sites require a 30 day or more process and it is the student’s responsi-

bility to comply. Failure to do so will disqualify the student from said rotation and require 

rescheduling in the following academic year. The student must provide the Office of Experi-

ential Education a copy of their Pharmacy Intern License appropriate to the state where the 

rotation is located prior to commencement of the IPPE. 

 

Suggested Orientation Outline and Content: 

1. Review of rotation outcomes and manual  

a. Preceptor expectations and contact information 

b. Student expectations and contact information 

c. Daily responsibilities (Students and Preceptors) 

d. Assessment procedure and timeline 

2. Orientation to the practice site: hours of operation, acceptable / prohibited electronic de-

vices (cell phones), staff introductions and roles, etc. 

3. Pharmacy department policies and procedures. 

4. Available resources: drug information references, clinical specialists, etc. 

5. Use of site resources: photocopier, computers, telephones, etc. 

6. Use of pharmacy department equipment and safety requirements: refrigerators, counting 

machines, balances, etc. 

 

 

C. Assessment Process  

 

Each IPPE represents one course in the curriculum. Rules for student progression through 

the curriculum and conditions for academic probation are outlined in the Student Handbook. 

 

1. Assessment Overview 

 

The grading for the Introductory Pharmacy Practice Experience (IPPE) rotations is a “Pass” 

/ “Fail” system.  It is required that each student be evaluated at the mid-point (end of 3rd 

week of 5 week rotation and end of 2nd week of May rotation)) and upon completion of the 

rotation (end of 5th  week of 5 week rotation or end of 4th week of May rotation). All evalua-

tions must be completed through E-Value. An email will be sent to the preceptor at the ap-

propriate time.  

 

2. Appeals of Pharmacy Practice Experience Outcomes. 

 

a. See the University of Saint Joseph  School of Pharmacy Student Handbook 

for policy and procedures pertaining to the appeal process. 
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3. Assessment Grading 

 

The following grading scale is to be used in the mid-point and final assessments. The student 

must receive an average total score of 3.00 or higher by the end of the rotation to receive a pass-

ing grade. The score will display on the Evaluation so that the preceptor will be able to see the 

total score. If the student does not experience the assessment point listed during the rotation, an 

N/A should be chosen. This will not affect the students score.   

 

We strongly recommend written comments in the “free text” portion of the assessment as well. 

The mid-point and final assessment should be reviewed with the student at the appropriate times. 

The mid-point discussion should focus on any areas that need to be addressed to ensure success-

ful completion of the rotation by the student pharmacist. 

The following rubric is used to assess the student's ability to handle the functions within the phar-
macy practice. The preceptor will select the appropriate number that corresponds to the students' 
performance. An NA should be chosen only if the assessment point is not available at the site. It 
will not add any negative points to the student’s score. 

Point Value Description of Student's Abilities 

5 
Requires little or no intervention. Significantly exceeds expectations. Displays ability to 
work unsupervised. I feel the student is able to perform the listed function with a high 
degree of competence. 

4 
Requires occasional intervention. Consistently performs at or above expectations. Dis-
plays ability to work with minimal supervision. I feel the student is able to perform the 
listed function with a moderate degree of competence. 

3 
Requires targeted interventions. Performs within expectations. Can perform some 
tasks without supervision. I feel the student is able to perform the listed function with 
acceptable competence. 

2 
Needs intervention to complete tasks. Work is incomplete or poorly done. Unable to 
work unsupervised. I feel the student has limited ability to perform the listed function 
and is not fully competent. 

1 

Unable to perform tasks or complete assignments. Incomplete understanding of basic 
concepts. Requires extensive remedial training. Displays inappropriate and/or unethi-
cal behavior. I feel the student is unable to perform this educational outcome compe-
tently. 

 

The following grading system will be used to monitor academic performance during the 

IPPEs: 

 

P – Pass, this grade indicates that the student has satisfactorily completed all required 

work and achieved the competencies for the IPPE. I – Incomplete, indicates either: 

a. That the student did not complete all the work or achieve competency and, in 

the preceptor’s opinion, there is a reasonable expectation that the student can 

complete it in the allotted time (see below), OR  

b. The evaluation was not received by the Experiential Education Office prior to 

close of grades. 

F – Fail, this grade indicates that the student did not successfully complete the work 

and/or did not achieve the competencies for the IPPE.  

 

Procedures for students who receive an Incomplete (I) or Failing Grade (F). The stu-

dent receiving an incomplete for reason a) will be provided with instructions and a timetable 



IPPE Manual  

 

-24- 

from their preceptor indicating how and when the incomplete may be converted to a passing 

grade. The preceptor will inform the Office of Experiential Education that they need an ex-

tension for an incomplete and again when the introductory pharmacy practice experience has 

been completed. They will then submit the final evaluation The student receiving an incom-

plete (I) for reason b) will receive a grade as soon as possible after the completed evaluation 

is received by the Office of Experiential Education.  

 

Procedures for students who receive a grade of F (fail) for an IPPE experience are outlined 

in the Academic Standards Polices in the USJ Student Handbook. 

 

Students are required to complete the appropriate IPPE workbook. The workbook is to be 

reviewed by the preceptor(s) and the responsible University of Saint Joseph School of Phar-

macy Experiential Education staff upon the completion of the rotation.  The Experiential Ed-

ucation staff will ensure that the workbook is completed in a manner that meets the scholarly 

needs of the course.  The student is required to complete an evaluation of the preceptor and 

site through the E*Value™ system before a final grade is assigned.  
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The assessment of the student’s abilities will be based on the following criteria: 

 

 

Point Value Description of Student’s Abilities 

 
Point Value Description of Student's Abilities 

5 
Requires little or no intervention. Significantly exceeds expectations. Displays ability to 
work unsupervised. I feel the student is able to perform the listed function with a high 
degree of competence. 

4 
Requires occasional intervention. Consistently performs at or above expectations. Dis-
plays ability to work with minimal supervision. I feel the student is able to perform the 
listed function with a moderate degree of competence. 

3 
Requires targeted interventions. Performs within expectations. Can perform some 
tasks without supervision. I feel the student is able to perform the listed function with 
acceptable competence. 

2 
Needs intervention to complete tasks. Work is incomplete or poorly done. Unable to 
work unsupervised. I feel the student has limited ability to perform the listed function 
and is not fully competent. 

1 

Unable to perform tasks or complete assignments. Incomplete understanding of basic 
concepts. Requires extensive remedial training. Displays inappropriate and/or unethi-
cal behavior. I feel the student is unable to perform this educational outcome compe-
tently. 

 

This will be noted on the E*Value™ Assessment page.  

 

After reviewing the individual assessment points and relevant work completed, the stu-

dent will earn a passing grade.    

 

If the student receives an incomplete (I) grade for reason (a) please see preceding section for 

instructions and procedure. The preceptor will inform the Office of Experiential Education 

when the introductory pharmacy practice experience has been completed.  

 

If you receive an incomplete (I) grade for reason (b) you will receive a grade as soon as pos-

sible after the completed evaluation is received by the Office of Experiential Education.  

 

Procedures for students who fail to pass (complete) their IPPE experience are outlined in the 

Academic Standards Policies in the USJ Student Handbook. Copies of the assessment forms 

to be used by preceptors and students are available in the next section of this Manual. In re-

ality, paper forms are not used; rather, the evaluations are completed using the E*Value™ 

curriculum management system. For each IPPE course, the preceptor and student must com-

plete an IPPE Evaluation Form, which is due within 3 days from the end of the IPPE. The 

pharmacist on duty, if not the listed preceptor, may complete the evaluation form in the ab-

sence of the listed preceptor. The pharmacist can call or email the office of Experiential Ed-

ucation for assistance. In addition, the final evaluations should include active discussion be-

tween you and your preceptor. Concurrent review of the student self-assessment and precep-

tor evaluation is encouraged.  

 

Preceptors must contact the Office of Experiential Education if a student is performing un-

satisfactorily (e.g. multiple scores of “1” and “2”). Preceptors are required to provide docu-

mentation for each item on the evaluation form marked with a 1 or a 2. Thorough documen-

tation of student progress is recommended. This will be in the form of the action plan out-

lined in the first paragraph of section C. 



IPPE Manual  

 

-26- 

 

The student should provide constructive feedback on the site and preceptor Assessment 

Form (copy in Document section and on E*Value™ system). The information on this form 

may be shared with the preceptor at the end of each rotation year. The preceptor does not 

see the name of the student who filled out the form or the timeframe it was submitted. 

 

Preceptors are responsible for the completion and submission of all assessment forms. All 

assessment forms must be received by the University of Saint Joseph School of Pharmacy 

on the assigned due date as stated above. Completion of the evaluation takes place on the 

E*Value™ system.  

 

Students who receive an “F” (Fail) for an experiential rotation should consult the Student 

Handbook for information regarding their subsequent academic standing.  

 

 

D. Student Appeal of Experiential Grades 

 

 

 

See the University of Saint Joseph School of Pharmacy Student Handbook for the lat-

est information on all issues pertaining to appeals and the process to be followed. 
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For your information, each student will be assessed by their preceptor using the following crite-

ria. 

 

Community IPPE Assessment Form 

 

To the Preceptor: The following rubric is used to assess the student’s ability to handle the 

functions within a community pharmacy. In each section please select the appropriate number 

that corresponds to the student’s achievement and enter on E*VALUE™: 

 
Point Value Description of Student's Abilities 

5 
Requires little or no intervention. Significantly exceeds expectations. Displays 
ability to work unsupervised. I feel the student is able to perform the listed func-
tion with a high degree of competence. 

4 
Requires occasional intervention. Consistently performs at or above expecta-
tions. Displays ability to work with minimal supervision. I feel the student is able 
to perform the listed function with a moderate degree of competence. 

3 
Requires targeted interventions. Performs within expectations. Can perform 
some tasks without supervision. I feel the student is able to perform the listed 
function with acceptable competence. 

2 
Needs intervention to complete tasks. Work is incomplete or poorly done. Una-
ble to work unsupervised. I feel the student has limited ability to perform the 
listed function and is not fully competent. 

1 

Unable to perform tasks or complete assignments. Incomplete understanding of 
basic concepts. Requires extensive remedial training. Displays inappropriate 
and/or unethical behavior. I feel the student is unable to perform this educa-
tional outcome competently. 

Point Value Description of Student's Abilities 
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COMMUNITY INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 761 

Assessment 

Number 
Assessment 

Midpoint  

Achievement 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

1 

The student gathers all perti-

nent information in an appro-

priate and professional manner 

from the patient when pre-

sented with new prescriptions, 

requiring no further interaction 

with the patient 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student obtains refill au-

thorization for an existing pre-

scription by calling or faxing 

the prescriber’s office 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student speaks to patients 

in a professional manner and 

always treats them with cour-

tesy and empathy  

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 
The student adheres to the 

dress code required by the site 
5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demonstrates the 

ability to undertake tasks and 

complete assignments in a 

timely manner 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student demonstrates re-

spect for other healthcare pro-

fessionals and patients 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

The student maintains patient 

confidentiality and adheres to 

HIPAA regulations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

The student is punctual and 

communicates tardiness / ab-

sence effectively 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

9 

The student is well groomed; 

maintains good personal hy-

giene 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

10 

Completed all materials in the 

IPPE workbook pertaining to 

this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

  



IPPE Manual  

 

-29- 

COMMUNITY INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 762  

Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

1 

The student correctly enters a 

new/refilled prescription into 

the computer with little or no 

help from the pharmacy staff 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student appropriately sub-

stitutes generic products and 

demonstrates familiarity with 

commonly used brand/generic 

medication names 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student correctly inter-

prets/translates prescription ab-

breviations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 
The student demonstrates ap-

propriate DAW codes 
5 4  3  2  1  N/A   4  3  2  1  N/A  INC 

5 

The student calculates dose, 

day’s supply, and total quantity 

with minimal help from the 

pharmacy staff 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student correctly adjudi-

cates third party insurance sub-

missions 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

The student selects the correct 

drug product, manufacturer, 

dose and dosage form and pre-

pares it for dispensing 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

The student properly com-

municates with pharmacy staff 

and interacts appropriately 

with colleagues at this site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

9 

Completed all materials in the 

IPPE workbook pertaining to 

this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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COMMUNITY INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 763 

Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

1 

The student gathers all pertinent 

information in an appropriate and 

professional manner from the pa-

tient when presented with new 

prescriptions, requiring no further 

interaction with the patient 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student obtains refill authori-

zation for an existing prescription 

by calling or faxing the pre-

scriber’s office 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student speaks to patients in a 

professional manner and always 

treats them with courtesy and em-

pathy  

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 
The student adheres to the dress 

code required by the site 
5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demonstrates the 

ability to undertake tasks and 

complete assignments in a timely 

manner 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 
The student demonstrates respect 

for other healthcare professionals 

and patients 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 
The student maintains patient 

confidentiality and adheres to 

HIPAA regulations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 
The student is punctual and com-

municates tardiness/absence ef-

fectively 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

9 
The student is well groomed; 

maintains good personal hygiene 
5 4  3  2  1  N/A   5 4  3  2  1  N/A   

10 

The student correctly enters a 

new/refilled prescription into the 

computer with little or no help 

from the pharmacy staff 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

11 

The student appropriately substi-

tutes generic products and 

demonstrates familiarity with 

commonly used brand/generic 

medication names 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

12 
The student correctly inter-

prets/translates prescription ab-

breviations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

13 
The student demonstrates appro-

priate DAW codes 
5 4  3  2  1  N/A   5 4  3  2  1  N/A   

14 

The student calculates dose, day’s 

supply, and total quantity with 

minimal help from the pharmacy 

staff 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

15 
The student correctly adjudicates 

third party insurance submissions 
5 4  3  2  1  N/A   5 4  3  2  1  N/A   

16 

The student selects the correct 

drug product, manufacturer, dose 

and dosage form and prepares it 

for dispensing 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

17 

The student properly communi-

cates with pharmacy staff and in-

teracts appropriately with col-

leagues at this site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

18 

The student demonstrates 

knowledge of brand/generic 

names and indications of the top 

100 medications 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

19 

The student provides appropriate 

self-care (OTC) recommendations 

under the supervision of a phar-

macist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

20 
The student observes and/or par-

ticipates in the counseling of a pa-

tient by the pharmacist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

21 

The student describes the im-

portance of adhering to controlled 

substance inventory and ordering 

procedures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

22 

The student demonstrates 

knowledge and application of 

both state and federal laws and 

regulations pertaining to the prac-

tice of pharmacy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

23 
The student identifies and effi-

ciently utilizes appropriate drug 

information resources 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

24 
The student correctly com-

pounds/reconstitutes products 

prior to dispensing 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

25 

The student demonstrates sensi-

tivity to and respect for each indi-

vidual’s needs, values, and be-

liefs, including cultural factors, 

religious beliefs, language barri-

ers, cognitive abilities, and socio-

economic status 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

26 

The student demonstrates an un-

derstanding of the principles of 

inventory management during 

filling and ordering process 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

27 

The student demonstrates a basic 

understanding of resource man-

agement and financial principles 

of pharmacy practice 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

28 
Speaks to patients in a profes-

sional manner and always treats 

them with courtesy and empathy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

29 
Participates in the counseling of a 

patient under the supervision of a 

pharmacist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

30 
Completed all materials in the 

IPPE workbook pertaining to this 

rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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COMMUNITY INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 861  

Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

1 

The student demonstrates 

knowledge of brand/generic 

names and indications of the 

top 100 medications 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student provides appropri-

ate self-care (OTC) recommen-

dations under the supervision 

of a pharmacist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student observes and/or 

participates in the counseling 

of a patient by the pharmacist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student describes the im-

portance of adhering to con-

trolled substance inventory and 

ordering procedures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demonstrates 

knowledge and application of 

both state and federal laws and 

regulations pertaining to the 

practice of pharmacy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student identifies and effi-

ciently utilizes appropriate 

drug information resources 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

Completed all materials in the 

IPPE workbook pertaining to 

this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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COMMUNITY INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 862  

Assessment 

Number 
Assessment 

Midpoint Achieve-

ment 

Please circle achieved 

level of performance  

5 = highest 

Final Achievement 

Please circle achieved 

level of performance  

5 = highest 

1 

The student correctly com-

pounds/reconstitutes products 

prior to dispensing 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student demonstrates sen-

sitivity to and respect for each 

individual’s needs, values, and 

beliefs, including cultural fac-

tors, religious beliefs, language 

barriers, cognitive abilities, 

and socioeconomic status 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student demonstrates an 

understanding of the principles 

of inventory management dur-

ing filling and ordering process 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student demonstrates a 

basic understanding of re-

source management and finan-

cial principles of pharmacy 

practice 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

Speaks to patients in a profes-

sional manner and always 

treats them with courtesy and 

empathy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

Participates in the counseling 

of a patient under the supervi-

sion of a pharmacist 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

Completed all materials in the 

IPPE workbook pertaining to 

this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Institutional IPPE Assessment Form 

 

To the Preceptor: The following grading scale is to be used in the mid-point and final assess-

ments. The student must receive an average total score of 3.00 or higher by the end of the rota-

tion to receive a passing grade. The score will display on the Evaluation so that the preceptor will 

be able to see the total score. If the student does not experience the assessment point listed during 

the rotation, an N/A should be chosen. This will not affect the students score.   

 

We strongly recommend written comments in the “free text” portion of the assessment as well. 

The mid-point and final assessment should be reviewed with the student at the appropriate times. 

The mid-point discussion should focus on any areas that need to be addressed to ensure success-

ful completion of the rotation by the student pharmacist. 

 

 
Point Value Description of Student's Abilities 

5 
Requires little or no intervention. Significantly exceeds expectations. Displays ability to 
work unsupervised. I feel the student is able to perform the listed function with a high 
degree of competence. 

4 
Requires occasional intervention. Consistently performs at or above expectations. Dis-
plays ability to work with minimal supervision. I feel the student is able to perform the 
listed function with a moderate degree of competence. 

3 
Requires targeted interventions. Performs within expectations. Can perform some 
tasks without supervision. I feel the student is able to perform the listed function with 
acceptable competence. 

2 
Needs intervention to complete tasks. Work is incomplete or poorly done. Unable to 
work unsupervised. I feel the student has limited ability to perform the listed function 
and is not fully competent. 

1 

Unable to perform tasks or complete assignments. Incomplete understanding of basic 
concepts. Requires extensive remedial training. Displays inappropriate and/or unethi-
cal behavior. I feel the student is unable to perform this educational outcome compe-
tently. 
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INSTITUTIONAL INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 761 

Assessment # Assessment 

Midpoint Achievement 

Please circle achieved 

level of performance 5 

being highest 

Final 

Achievement 

Please circle achieved 

level of performance 5 

being highest 

1 

The student is able 

to properly com-

municate with phar-

macy staff and inter-

act appropriately 

with colleagues at 

this site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student adheres 

to dress code re-

quired by site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student demon-

strates appropriate 

grooming and per-

sonal hygiene 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student demon-

strates the ability to 

undertake tasks and 

to complete assign-

ments in a timely 

manner 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demon-

strates  respect for 

superiors, colleagues 

and property 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student demon-

strates respect for 

other health care 

professionals and 

patients 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

The student main-

tains patient confi-

dentiality and ad-

heres to HIPAA reg-

ulations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

The student demon-

strates ethical behav-

ior 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

9 

The student exhibits 

consideration of 

other’s perspective 

and feelings (empa-

thy) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment # Assessment 

Midpoint Achievement 

Please circle achieved 

level of performance 5 

being highest 

Final 

Achievement 

Please circle achieved 

level of performance 5 

being highest 

10 

The student is punc-

tual and communi-

cates tardiness or ab-

sence effectively 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

11 

Completed all mate-

rials in the IPPE 

workbook pertaining 

to this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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INSTITUTIONAL INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 762 

Assessment # Assessment 

 

Midpoint Achievement 

Please circle achieved 

level of performance 4 

being highest 

Final Achievement 

Please circle achieved 

level of performance 4 

being highest 

1 

The student reviews 

and interprets medica-

tion orders/prescrip-

tions for accuracy and 

completeness 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student recog-

nizes names and indi-

cations of commonly 

prescribed medica-

tions 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student demon-

strates proficiency 

when filling orders by 

selecting correct medi-

cation and dosage 

form 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 
The student correctly 

fills an order 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student accurately 

fills patient cassettes 

or automated dispens-

ing equipment 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student accepts 

and responds appro-

priately to construc-

tive criticism 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 
The student demon-

strates accountability 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

Completed all materi-

als in the IPPE work-

book pertaining to this 

rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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INSTITUTIONAL INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 763 

Assessment # Assessment 

Midpoint Achieve-

ment 

Please circle 

achieved level of 

performance 5 be-

ing highest 

Final Achievement 

Please circle achieved 

level of performance 5 

being highest 

1 

The student is able to 

properly communicate 

with pharmacy staff 

and interact appropri-

ately with colleagues at 

this site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student adheres to 

dress code required by 

site 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student demon-

strates appropriate 

grooming and personal 

hygiene 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student demon-

strates the ability to un-

dertake tasks and to 

complete assignments 

in a timely manner 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demon-

strates  respect for su-

periors, colleagues and 

property 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student demon-

strates respect for other 

health care profession-

als and patients 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 

The student maintains 

patient confidentiality 

and adheres to HIPAA 

regulations 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 
The student demon-

strates ethical behavior 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

9 

The student exhibits 

consideration of other’s 

perspective and feel-

ings (empathy) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

10 

The student is punctual 

and communicates tar-

diness/absence effec-

tively 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment # Assessment 

Midpoint Achieve-

ment 

Please circle 

achieved level of 

performance 5 be-

ing highest 

Final Achievement 

Please circle achieved 

level of performance 5 

being highest 

11 

The student reviews 

and interprets medica-

tion orders/prescrip-

tions for accuracy and 

completeness 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

12 

The student recognizes 

names and indications 

of commonly pre-

scribed medications 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

13 

The student shows pro-

ficiency filling orders 

by selecting correct 

medication and dosage 

form 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

14 
The student correctly 

fills an order 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

15 

The student accurately 

fills patient cassettes or 

automated dispensing 

equipment 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

16 

The student accepts and 

responds appropriately 

to constructive criti-

cism 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

17 
The student demon-

strates accountability 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

18 

The student appropri-

ately substitutes ge-

neric products and 

demonstrates familiar-

ity with the formulary 

system 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

19 

The student communi-

cates appropriately and 

articulately with other 

health professionals 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

20 

The student demon-

strates an understand-

ing of the principals of 

inventory management 

during filling and or-

dering procedures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment # Assessment 

Midpoint Achieve-

ment 

Please circle 

achieved level of 

performance 5 be-

ing highest 

Final Achievement 

Please circle achieved 

level of performance 5 

being highest 

21 

The student describes 

the importance  of ad-

hering to controlled 

substance inventory 

and ordering proce-

dures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

22 

The student demon-

strates knowledge and 

application of both 

state and federal laws 

and regulations pertain-

ing to the practice of 

pharmacy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

23 

The student identifies 

and efficiently utilizes 

appropriate drug infor-

mation resources 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

24 
The student demon-

strates confidence 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

25 

The student correctly 

identifies components 

used for TPN solution 

or IV admixtures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

26 

The student observes 

and/or demonstrates 

proper technique for IV 

preparation or com-

pounding of a sterile 

product 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

27 

The student correctly 

calculates dose, total 

quantity, and/or infu-

sion rate needed 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

28 

The student demon-

strates familiarity and 

basic understanding of 

USP <797> standards 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

29 

The student communi-

cates effectively in in-

stitutional-based activi-

ties (such as P&T com-

mittees and drug infor-

mation requests) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment # Assessment 

Midpoint Achieve-

ment 

Please circle 

achieved level of 

performance 5 be-

ing highest 

Final Achievement 

Please circle achieved 

level of performance 5 

being highest 

30 

The student participates 

in direct patient contact 

activities (for example, 

warfarin clinics, dis-

charge planning) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

31 

The student demon-

strates basic under-

standing of resource 

management and finan-

cial principles of phar-

macy practice 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

32 

Completed all materials 

in the IPPE workbook 

pertaining to this rota-

tion 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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INSTITUTIONAL INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 861 

Assessment # Assessment 

Midpoint  Achieve-

ment 

Please circle achieved 

level of performance 5 

being highest 

Final Achievement 

Please circle achieved 

level of performance  5 

being highest 

1 

The student appropri-

ately substitutes ge-

neric products and 

demonstrates famili-

arity with the formu-

lary system 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student com-

municates appropri-

ately and articulately 

with other health pro-

fessionals 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student demon-

strates an understand-

ing of the principals 

of inventory manage-

ment during filling 

and ordering proce-

dures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student describes 

the importance  of ad-

hering to controlled 

substance inventory 

and ordering proce-

dures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student demon-

strates knowledge 

and application of 

both state and federal 

laws and regulations 

pertaining to the 

practice of pharmacy 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student identifies 

and efficiently uti-

lizes appropriate drug 

information resources 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

7 
The student demon-

strates confidence 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

Completed all materi-

als in the IPPE work-

book pertaining to 

this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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INSTITUTIONAL INTRODUCTORY PHARMACY PRACTICE EXPERIENCE ASSESSMENT 

PHARMACY 862 

Assessment # Assessment 

Midpoint Achievement 

Please circle achieved 

level of performance 5 

being highest 

Final Achievement 

Please circle achieved 

level of performance 5 be-

ing highest 

1 

The student cor-

rectly identifies 

components used 

for TPN solution or 

IV admixtures 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

2 

The student ob-

serves and/or 

demonstrates 

proper technique 

for IV preparation 

or compounding of 

a sterile product 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

3 

The student cor-

rectly calculates 

dose, total quantity, 

and/or infusion rate 

needed 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

4 

The student demon-

strates familiarity 

and basic under-

standing of USP 

<797> standards 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

5 

The student com-

municates effec-

tively in institu-

tional-based activi-

ties (such as P&T 

committees and 

drug information 

requests) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

6 

The student partici-

pates in direct pa-

tient contact activi-

ties (for example, 

warfarin clinics, 

discharge planning) 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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Assessment # Assessment 

Midpoint Achievement 

Please circle achieved 

level of performance 5 

being highest 

Final Achievement 

Please circle achieved 

level of performance 5 be-

ing highest 

7 

The student demon-

strates basic under-

standing of re-

source management 

and financial prin-

ciples of pharmacy 

practice 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   

8 

Completed all ma-

terials in the IPPE 

workbook pertain-

ing to this rotation 

5 4  3  2  1  N/A   5 4  3  2  1  N/A   
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E. Site/Preceptor Assessment  

 

The student is required to complete the IPPE Site/Preceptor Assessment Form at the completion 

of all IPPE courses. The Site/Preceptor Assessment is broken down into two (2) sections, opinion 

survey (p. 47) and a set of open-ended questions (p. 48). The opinion survey utilizes a five-point 

scale, the description for which is at the top of the form. The open-ended question section affords 

the opportunity to provide details regarding the experiences throughout the academic year. The 

student should provide constructive feedback and/or criticism on the Introductory Experience 

Assessment Form. After review by the University of Saint Joseph School of Pharmacy the infor-

mation on this form may be shared with the preceptor.  

 

The student is responsible for the completion and submission of all assessment forms. They will 

receive an incomplete (I) grade until all assessment forms have been received. In addition, pro-

gression to the next academic level may be held up until verification is confirmed.  

 

All assessments must be completed using the E*Value™ System. 
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IPPE SITE AND PRECEPTOR ASSESSMENT FORM (to be completed by student) 

FORWARD TO THE DIRECTOR OF EXPERIENTIAL EDUCATION 

 

Student:             Preceptor:              

 

Site:                   

 

Instructions: Students are to complete this form  at the end of the rotation. This form was developed to 

provide students with the opportunity to assess the entire IPPE experience. Student comments will be 

shared with the preceptor after review by the Director of Experiential Education. The preceptor will not 

see the name of the student or timeframe of the rotation and will only be able to view evaluations 

after a minimum of three evaluations are submitted and reviewed by the Director of Experiential 

Education. All assessment forms must be received by the University of Saint Joseph School of Pharmacy 

no later than seven (7) days after the completion of the experience. 

 

KEY: 5 = Strongly Agree; 4 = Agree; 3 = Neutral; 2 = Disagree; 1 = Strongly Disagree;                            

0 = Non-Applicable 

 

Rotation organization and management SA A N D SD N/A 

1. Orientation to the site was comprehensive. 5 4 3 2 1 0 

2. Educational outcomes and expectations were clearly ex-

plained. 
5 4 3 2 1 0 

3. The Preceptor was prepared for the rotation. 5 4 3 2 1 0 

4. The rotation was well organized. 5 4 3 2 1 0 

5. Student assessment criteria were reviewed. 5 4 3 2 1 0 

6. Assessment methods for rotation-specific outcomes were 

clear and consistent with stated outcomes and expectations 

described during orientation. 

5 4 3 2 1 0 

7. Appropriate time was provided for the completion of projects 

and/or assignments.  
5 4 3 2 1 0 

8. Sufficient time for questions was provided to ensure rotation 

outcomes and expectations were clear. 
5 4 3 2 1 0 

SITE RESOURCES SA A N D SD N/A 

9. Access to reference materials was adequate. 5 4 3 2 1 0 

10. Opportunities for interactions with other healthcare profes-

sionals were provided. 
5 4 3 2 1 0 

11. The site offered a variety of learning experiences. 5 4 3 2 1 0 

12. The staff was receptive and willing to interact with students. 5 4 3 2 1 0 

13. The rotation experience provided adequate demonstration of 

the use of computers in daily practice. 
5 4 3 2 1 0 

14. Site accommodations were appropriate for student learning 

(i.e. adequate space for personal belongings, meeting areas, 

resources, etc.). 

5 4 3 2 1 0 

15. The setting provided opportunity for applying knowledge 

gained from classroom learning. 
5 4 3 2 1 0 

Preceptor SA A N D SD N/A 

16. The Preceptor demonstrated an interest in teaching. 5 4 3 2 1 0 

17. The Preceptor explained and clarified information. 5 4 3 2 1 0 

18. The Preceptor was accessible and willing to help students. 5 4 3 2 1 0 

19. The Preceptor spent adequate time with students. 5 4 3 2 1 0 

20. The Preceptor encouraged students to make comments and 

ask questions. 
5 4 3 2 1 0 

Commented [WU1]: I have been asked this by several students 

so I think it should be included in the directions. 
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1. What aspect of the practice site or preceptor did you find most useful or instructive?      _____ 

 

2. On average, how many hours were spent per visit completing IPPE assignments?        

 

3. On average, how many hours were spent per visit with your assigned preceptor?       

 

4. On average, how many hours were spent per visit with a pharmacist or other healthcare provider who 

offered supervision either in conjunction or in place of your preceptor?       

 

21. The Preceptor was enthusiastic and interested in their prac-

tice. 
5 4 3 2 1 0 

22. The Preceptor was a good role model. 5 4 3 2 1 0 

23. The Preceptor provided on-going constructive criticism when 

appropriate (strengths/proficiency and weakness/deficits). 
5 4 3 2 1 0 

24. The Preceptor provided adequate supervision. 5 4 3 2 1 0 

25. The Preceptor encouraged students to solve problems and 

make professional decisions with supervision. 
5 4 3 2 1 0 

26. The Preceptor demonstrated effective and appropriate inter-

personal skills with staff, patients, and students. 
5 4 3 2 1 0 

27. The Preceptor showed respect towards different points of 

view. 
5 4 3 2 1 0 

Student opinions SA A N D SD N/A 

28. The University of Saint Joseph School of Pharmacy curricu-

lum prepared me for this rotation. 
5 4 3 2 1 0 

29. I was informed of my performance at the midpoint and end of 

the rotation experience.  
5 4 3 2 1 0 

30. I was judged fairly regarding my level of knowledge and 

skills. 
5 4 3 2 1 0 

31. The educational experience provided during this rotation was 

of high quality. 
5 4 3 2 1 0 

32. The rotation properly balanced service and education. 5 4 3 2 1 0 

33. The rotation prepared me for practicing pharmacy after grad-

uation. 
5 4 3 2 1 0 

34. I would recommend this rotation to others. 5 4 3 2 1 0 

Rotation-specific Clinical opportunities SA A N D SD N/A 

35. The rotation offers opportunities for students to perform pa-

tient interviews and/or consultations. 
5 4 3 2 1 0 

36. The rotation offers opportunities for students to provide pa-

tient education and assess medication compliance.  
5 4 3 2 1 0 

37. The rotation offers opportunities for students to use physical 

assessment skills. 
5 4 3 2 1 0 

38. The rotation offers opportunities for students to utilize phar-

macokinetic dosing strategies, dosing protocols or other evi-

dence-based medicine treatment algorithms. 

5 4 3 2 1 0 

39. The rotation offers opportunities for students to make thera-

peutic recommendations to Preceptors and/or other healthcare 

professionals. 

5 4 3 2 1 0 

40. The rotation offers opportunities for students to monitor med-

ication safety, tolerance and efficacy. 
5 4 3 2 1 0 

41. The rotation offers opportunities for students to provide medi-

cal information to healthcare professionals. 
5 4 3 2 1 0 
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5. List one positive attribute of the IPPE site visit experiences (site and/or preceptor) which you feel 

would be of interest to other students.       

 

6. List one negative attribute of the IPPE site visit experiences (site and/or preceptor) which you feel 

would be of interest to other students.       

 

7. Did you feel prepared for the IPPE site visits? What aspects of the University of Saint Joseph School 

of Pharmacy curriculum affected your preparedness?       

 

8. Would you recommend this site to other students?   Yes No  

 

Why or why not?       

 

9. Would you recommend this preceptor for a Preceptor Award?   Yes  No  

 

Why or why not?       

 

Please provide additional comments with particular emphasis on those aspects of the rotation that ex-

ceeded or failed your expectations (i.e. those which you marked either SA or SD). Your comments assist 

the University of Saint Joseph School of Pharmacy and Preceptor in identifying strengths and weak-

nesses. Thank you! 

                      

                      

                      

 

 

              

Student Signature      Date 
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VIII. SCHEDULING 

 

The student will be assigned to sites and blocks via the E*Value™ curriculum management sys-

tem. This system takes into account student experiences and preferences as much as possible.  

 

No changes will be made once the assignments are completed. In the rare case where there are 

substantiated extenuating circumstances, a written request (with a detailed explanation as to why 

the change is necessary) must be submitted to the Director of Experiential Education, who has 

the authority to allow or deny the request. The student must not call any site or preceptor for the 

purpose of trying to change a practice experience. Any student who does so will be denied the 

requested change. 

 

A. Introductory Pharmacy Practice Experience (IPPE’s) Schedule Fall: 

 

IPPE 761  see master schedule for exact dates  

IPPE 761  see master schedule for exact dates 

IPPE 861  see master schedule for exact dates 

 

Holidays & events that affect the 2012 Fall Semester IPPE Rotations: 

Thanksgiving week (no classes) 

 

 

B. Introductory Pharmacy Practice Experience (IPPE’s) Schedule Spring: 

 

IPPE 762  see master schedule for exact dates  

IPPE 762  see master schedule for exact dates 

IPPE 862  see master schedule for exact dates 

 

Holidays and events that affect the 2013 Spring Semester IPPE Rotations: 

Spring Break week: see master schedule for exact dates 

 

 

C. Introductory Pharmacy Practice Experience (IPPE’s) Schedule Summer: 

 

IPPE 763 see master schedule for exact dates 

 

No Holidays occur during the scheduled time for IPPE 3 

 

 

D. Site Scheduling  

 

The student is required to complete 40 hours (five 8-hour days) of early experiential training at 

the assigned site for Couse 761, 762, 861 and 862. The student is required to complete 160 hours 

(4 weeks of 40 hours per week) for Course 763. Preceptors must verify that they have completed 

the hours at the end of each rotation. The student must complete their hours on the scheduled 

days unless other arrangements have been made with the approval of the site preceptor and the 

Director of Experiential Education. Typically, the hours will be morning and afternoon but could 

vary depending on the site or preceptor. The schedule should be such that it allows the best op-

portunity for learning. We encourage the students to be flexible with their preceptors when it 

comes to deciding on the arrival and departure times and leave that up to the preceptor to decide. 
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We suggest that the preceptors set times between 8 am and 5:30 pm. The student will need to be 

at the site 8 hours per day. A schedule of 8 to 430, 830 to 5 or 9 to 530 would work well with a 

half hour scheduled for lunch. 

 

 

The purpose of the Introductory Pharmacy Practice Experiences is to provide a basic understand-

ing of pharmacy practice in community and institutional settings. The focus is on learning those 

skills required for minimal function at the practice site. Students are not counted as part of the 

minimum workforce required to operate the pharmacy. The 40 hours may include (but not be 

limited to) observation, participation, assignments, projects and other practice related activities. 

If the preceptor is confident in a student’s abilities, he/she may choose to allow the student more 

latitude to participate in certain more advanced activities.  

 

A student may not complete introductory pharmacy practice experiences at any site where they 

are or have been employed or receive a paycheck. If this occurs inadvertently, it is the respon-

sibility of the student to inform the Office of Experiential Education immediately. Failure to 

do so will result in a grade of “F” for the rotation. 

 

The student is not permitted to receive payment from any site where they are completing an In-

troductory Pharmacy Practice Experience.  

 

 

E. Student Absences  

The student must inform the Preceptor and the Office of Experiential Education of any absence 

due to illness or other unforeseen circumstances. Absences should be communicated to the Pre-

ceptor and the Office of Experiential Education as early as possible, and prior to any scheduled 

start/on site time whenever possible. If absent from the site for more than three days in IPPE 3 

(40hrs/wk. x 4 wks.) due to illness, the student must obtain a written physician’s documentation 

of illness and submit it to the office of the Director of Experiential Education. 

 

The Director of Experiential Education should be contacted if there is a concern that the amount 

of time missed jeopardizes the ability to complete the IPPE rotation requirements. Either the stu-

dent or the Preceptor may initiate this contact.  
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Online Resources for IPPE Courses 
 

 Elsevier’s Clinical Pharmacology Online-http://www.clinicalpharmacology.com/?epm=2_1 

 Pharmacist Letter - Unbiased Evidence and Advice for the Pharmacist on new developments 

in medication therapy management-www.pharmacistletter.com 

 Pharmacy Board, State of Connecticut-http://www.nabp.net/boards-of-pharmacy/united-

states/connecticut-commission-of-pharmacy/ 

 Pharmacy Board, State of Massachusetts-http://www.nabp.net/boards-of-pharmacy/united-

states/massachusetts-board-of-registration-in-pharmacy/ 

 American Pharmacist Association-www.aphanet.org 

 National Community Pharmacists Association (NCPA)-http://www.ncpanet.org/  

 Connecticut Pharmacists Association (CPA)-http://www.ctpharmacists.org/  

 Connecticut Society of Health System Pharmacists (CSHP)-http://www.cshponline.org/ 

 The American Society of Health-System Pharmacists (ASHP)-www.ashp.org 

 U.S. Pharmacopeia-www.usp.org 

 U.S. Food and Drug Administration Medwatch Program-www.fda.org/medwatch 

 Centers for Disease Control-www.cdc.gov 

 Ovid Medline-http://www.ovid.com/  

 PubMed-http://www.ncbi.nlm.nih.gov/pubmed  

  

http://www.clinicalpharmacology.com/?epm=2_1
http://www.pharmacistletter.com/
http://www.nabp.net/boards-of-pharmacy/united-states/connecticut-commission-of-pharmacy/
http://www.nabp.net/boards-of-pharmacy/united-states/connecticut-commission-of-pharmacy/
http://www.nabp.net/boards-of-pharmacy/united-states/massachusetts-board-of-registration-in-pharmacy/
http://www.nabp.net/boards-of-pharmacy/united-states/massachusetts-board-of-registration-in-pharmacy/
http://www.aphanet.org/
http://www.ncpanet.org/
http://www.ctpharmacists.org/
http://www.cshponline.org/
http://www.ashp.org/
http://www.usp.org/
http://www.fda.org/medwatch
http://www.cdc.gov/
http://www.ovid.com/
http://www.ncbi.nlm.nih.gov/pubmed
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Professionalism Agreement – IPPE Experiential Programs 
 
 
PURPOSE:   This agreement is intended to provide clear and mutually agreed upon expectations for ex-
periential course responsibilities  
 
EXAMPLES:  Including but not limited to proper communication, timely attendance at required sessions, 
classes or meetings, and timely completion of course requirements.  
 
EXPECTATIONS:  In order to earn a passing grade in each of the remaining courses in the experiential 
curriculum (Introductory Pharmacy Practice Experiences), I will: 
 
• Complete all assignments, rotation activities/requirements and upload all documents to the  
E*Value ®portfolio or submit to the Administrative Assistant of the Office of Experiential Education 
(whichever is appropriate for the project) by 11:59 PM seven (7) calendar days following the last day of 
the introductory pharmacy practice experience and/or the deadline determined by the preceptor of that 
rotation, as applicable. 
 
• Communicate effectively, and in a timely manner, with preceptors/others on site, experiential course  
coordinators/faculty, and experiential office staff by communicating any issue pertinent to the comple-
tion of any course-related activity/requirement as soon as possible via phone, email or in person 
 

 Respond to emails from preceptors/experiential office faculty and staff within 72 hours 
 
• Consistently demonstrate professional behavior, as outlined in the course syllabi, throughout time at 
the sites and with the Office of Experiential Education. 
 
In signing this agreement, I verify that I understand and agree to meet the expectations outlined above. I 
also verify that I understand that each of these expectations must be fulfilled to earn a passing grade in 
subsequent experiential courses. 
 

SIGN HERE SIGN HERE 

STUDENT OEE REP. 

DATE DATE 
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Confidentiality Policy 

 

All students are required to adhere to and sign the following Confidentiality Policy: (see at-

tached under section V) 

 
I, [print name]_____________________________, understand that information I may obtain during the 
Pharmacy Practice Experience while a student of the University of Saint Joseph School of Pharmacy may 
be confidential information and is protected by the HIPAA Privacy Rule (42 C.F.R. Parts 160 and 164) (the 
“Privacy Rule”) of the Health Insurance Portability and Accountability Act of 1996, as amended 
(“HIPAA”) and other state and federal laws and regulations.  
 I agree that I will not disclose to any unauthorized parties any information received and/or gener-

ated through the course of the Pharmacy Practice Experience. I agree to comply with HIPAA and all 
other state or federal laws and regulations. 

 I understand that unauthorized use or disclosure of protected information may subject me to crimi-
nal and/or civil penalties, fines and/or imprisonment.  

 I agree to follow all policies, procedures, rules and regulations of the Practice site.  
 I agree to provide evidence of passing a physical examination if requested and that I know of no 

health issues that would place any clients and/or patients at the Practice site at risk. I agree to com-
ply with the Practice site’s immunization requirements. 

 I agree that I am solely responsible for the cost of any medical care rendered to me by the Practice 
site.  

 I agree to comply with the Practice site’s health insurance coverage requirements and to provide 
evidence of health insurance coverage if requested.  

 I agree that I am solely responsible for the cost of transportation to or from the practice site. 
 I acknowledge that the Practice site will not be responsible for loss or damage to my personal prop-

erty while on the Practice site’s premises during the Pharmacy Practice Experience. 
 I agree to comply with the Occupational Safety and Health Administration of the United States De-

partment of Labor (“OSHA”) regulations related to Occupational Exposure to Blood borne Patho-
gens and all other applicable OSHA rules and regulations.  

 I agree to comply with the Centers for Disease Control and prevention of the United States Depart-
ment of Health and Human Services (“CDC”) guidelines related to contact with clients and/or pa-
tients at the Practice site. 

 I agree to wear College identification and a name tag at all times while participating in the Phar-
macy Practice Experience at the Practice site. 

 I agree to indemnify, defend and hold harmless the Practice site and the College, their respective 
agents, faculty, staff, students and employees from any and all claims, damages, liabilities, costs 
and expenses including without limitation, reasonable attorney’s fees, arising out of, or caused by 
my negligent acts or omissions while on the Practice site’s premises during the Pharmacy Practice 
Experience. 

 

 

                      

Name (Printed)     Signature       P1/P2  Date 
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University of Saint Joseph School of Pharmacy  

Acknowledgment of Experiential Education Policies and Procedures 
 

Student 

Initials Policy 

 

______ I understand the USJ IPPE site compensation policy. 

 

______ I understand the USJ IPPE mandatory attendance policy. 

 

______ I understand the USJ IPPE Requirements for IPPE participation . 

 

______ I authorize the University of Saint Joseph School of Pharmacy to provide verification and/or a 

copy of required documents to my practice site upon request. 

 

______ I understand that Medical Insurance/Medical Care is required by the IPPE sites and I have ac-

quired appropriate medical insurance. 

 

______ I certify that I have no health related conditions that would render me unfit to participate in any 

of the professional experience programs 

 

______ I understand and will comply with the USJ Confidentiality Policy. 

 

______ I understand that I must be in compliance with all IPPE Site/Facility Policies and Procedures. 

 

______ I understand that I must adhere to the IPPE site-specific dress code and if I do not, I may be 

asked to discontinue my rotation. 

 

______ I understand the policy of recording of my student intern hours and their use toward licensure. 

 

______ I have read and understand the USJ policy on IPPE Student Responsibilities. 

 

______ I understand the requirement for an IPPE Rotation Orientation prior to the start of the experi-

ence. 

 

______ I understand the USJ policy on Student Assessment in the IPPE courses. 

 

______ I understand that I will be assigned an IPPE Schedule based on the policies contained in this 

IPPE Manual. 

 

______ I acknowledge, understand and accept all of the policies and procedures in the 2011-2013 Intro-

ductory Pharmacy Practice Experience Manual.  

 

______ I acknowledge that I have received a copy of the Introductory Pharmacy Practice Experience 

Manual. By signing my experiential policies and procedures form I acknowledge that I have 

read the Manual and understand it. In the event that a University policy is in conflict with a 

University of Saint Joseph School of Pharmacy/Program policy, the more strict policy will 

apply. 

 

              ______  __________ 

Name (Printed)     Signature      P1/P2  Date 

 

        

Director of Experiential Education   
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University of Saint Joseph School of Pharmacy  

Experiential Education Policies and Procedures 
ABSENCE REQUEST FORM 

 

 
I am requesting to be absent on _____________ for the following reason(s): 

                     

                     

                     

I will make arrangements with my preceptor to complete the missed hours at a time outside of scheduled 

class or assessment. I will also complete the assignment that correlates to that IPPE session within the due 

date prescribed by the corresponding faculty member.  

Submitting this form does not guarantee approval of the absence from the IPPE visit. Students should not 

proceed until approval has been provided by the Director of Experiential Education. 

 
I. Student Information 

 

                                  

Last Name   First Name   Telephone   email 

 

II. IPPE Preceptor Information 

 

          ______             

Site       Preceptor 

 

                           

Address          Telephone 

 

III. Reason for Absence  

 Medical Emergency 

 Family Emergency 

 Other                

(Non-emergency request must be submitted 2 weeks prior to scheduled absence)_ 

 

Briefly describe circumstances:                    

 

                     

 

Forward completed form to:  John Parisi, Director of Experiential Education, jparisi@USJ.edu  

 

 

Department Use Only 
Action Taken: 

 Request Approved  Request Denied  Reason:          

 

Director of Experiential Education:                

Signature      Date 

 

mailto:jparisi@sjc.edu

