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INTRODUCTION

Welcome to the University of Saint Joseph (US])! US] is the premier
small private university in Connecticut developing professionals for
in-demand fields with its undergraduate and graduate degree
programs designed for your goals.

A US] degree is a proven credential for undergraduates seeking a
traditional New England college setting with exceptional NCAA
Division III athletics and a strong sense of community.

For graduate students ready to learn more and earn more, US] offers
online, hybrid, and on-ground masters and doctoral programs with
innovative curricula that attract students from around the world.

We are thrilled to have you join the US] Community and look forward
to helping you get the most from this experience. In addition to
settling in and preparing to begin your studies, you will also be
adjusting to and living in a culture that may be quite different from
your own.

This guide is designed to answer some of the questions you may have
prior to arriving at US].

We strongly recommend you read it carefully and keep it for future
reference. We are here to help with your questions. Please feel free to
utilize all resources available to you. We wish you success as you begin
this new adventure.



UNIVERSITY OF SAINT JOSEPH DESIGNATED SCHOOL OFFICIAL
(DS0) AND PRIMARY DESIGNATED SCHOOL OFFICIAL (PDS0)

The DSO in the US] Admissions Office is the primary contact for all international student needs prior to the first day of
classes. We work to foster an inclusive and supportive environment to ensure that every student has a positive and
enriching experience during their time with us.

The DSO assists in international student advising related to the F-1 visa status life cycle, including:

« Application Materials/ Admissions Process
o Initial I-20/DS-2019 issuance

o Visainterviews

o Travel to and arrival in the United States

« Initial Check-in

The USJ’s PDSO in the Registrar’s Office is the primary contact for all international student needs. The PDSO assists in
international student advising related to the F-1 visa status life cycle, including:

« Maintenance of visa status

 Immigration regulations

o Change of visa status

» Change of education level

o SEVIS transfers

o AllJ-1 scholar needs

o Travel and visa renewal for students and visiting family members

« Paperwork (letters) required for banking, the DMV, SSN, or ITIN applications
o [-20/DS-2019 updates

« Extensions, shortened program dates, leave of absences (LOA)

o Reduced course load authorizations

o F-2/]-2 dependent documents

« Employment authorizations (CPT, OPT, severe economic need, TPS, J-1 academic training)
o Post-completion and STEM OPT reporting

CONTACT INFORMATION:

DSO PDSO

Heidi Erickson, Director of Admissions Ashley Stevens, Degree Audit Coordinator
Admissions Office | Mercy Hall, first floor Registrar’s Office | McDonough Hall, first floor
860.231.5214 860.231.5705

admissions@usj.edu registrar@usj.edu


mailto:admissions@usj.edu
mailto:registrar@usj.edu

The checklist below summarizes the steps needed to make your transition to the University as
seamless as possible.

Finalize Admissions Requirements

Submit any outstanding requirements, such as enrollment deposits, final transcripts, certificate of finances, or
other documentation. Communicate with the DSO in the Admissions Office to make sure you are well-informed
about everything that must happen between getting your I-20 and arriving on campus.

US] Login Username and Password

After undergraduate and MSW students have paid their enrollment deposit and graduate students have completed
the Reply to Offer form in their admissions portal, they will receive an email with their US] username and
password. When you log in to MyUS] (my.usj.edu), you will find information about registering for New Student
Orientation, submitting health forms, the housing application, and a photo for your campus ID card. If you have
trouble with any of the portals, please contact the DSO in the Office of Admissions or reach out to the Office of
Information Technology (IT) by emailing servicedesk@usj.edu or by calling 860.231.5310.

Health Immunizations and Insurance
Make sure you have all the right vaccinations and have submitted the required health forms. You may access the
myHealth portal by visiting the Health Services webpage for more information.

Pay Your Bill
Students can pay their bills electronically. For assistance or any questions regarding when or how to pay your
balance, please reach out to the Office of the Bursar by emailing bursar @usj.edu or by calling (860)231-5278

Please note that scholarships are awarded during the admissions process. If you wish to know more, talk with your
designated Admissions Counselor.

Register for New Student Orientation

You will be required to attend a new student orientation program. Orientation gives you the opportunity to meet
members of the University community and receive important information regarding your visa and life as a US]
student.

Make Travel Arrangements

We advise international students to choose Bradley International Airport (BDL) in Windsor Locks, Connecticut
(Hartford County) as their arrival airport because it is the closest airport to US]. Review the travel information
page and make plans to arrive at the University of Saint Joseph in time to attend the required new student
orientation sessions and move into your housing. If you have requested on-campus housing, you will be

told what day you can arrive. Contact DSO Heidi Erickson in the Office of Admissions to let her
know your flight details and when you plan to arrive.


https://www.usj.edu/student-life/student-health-services/
https://www.usj.edu/student-life/living-on-campus/

ARRIVAL IN THE
UNITED STATES AND CHECK IN

Arrival in the United States, should be no earlier than 30 days before the program of
study begins and no later than the start of classes. All new F-1 AND J-1 students must:

 Checkin with Heidi Erickson, the DSO in the Office of Admissions in Mercy Hall
no later than 10 days after arriving

o Find a safe place for all of your documents (passport, visa, I-20,1-94, etc.)




F-1/J-1 VISA REGULATIONS

All non-immigrant, international students at the University of Saint Joseph must abide by both University
policies and federal immigration regulations that govern their stay in the United States. When students sign
the Form I-20 or DS-2019, they are agreeing to follow all the rules and regulations governing their F-1 or J-1
status.

The PDSO in the Office of the Registrar assists and advises students on maintaining their status, but the
Department of Homeland Security (DHS) considers it the sole responsibility of students to maintain the

terms of their F-1/]-1 status. The University PDSO will help you navigate the government regulations to avoid
any complications. These guidelines can help you.

1. Reporting

DHS requires student visa-holders check in with their school within 15 days of the start of the semester.
Failure to report could result in possible loss of legal status and possible termination of the SEVIS record.

2. Contact Information

International students must report any changes to their address, name, or contact information within 10 days
of the change. Students should report these changes to the PDSO, the PDSO will report changes to SEVIS, and
that will satisfy the government requirement.

3.Academics

International students must register for and complete a full-time course of study each semester
at the school that issued their I-20/DS-2019. The minimum course load per semester is:

o Undergraduates: 12 credits
« Graduates: 9 credits

Summer terms are optional. Students who do not register for and maintain the minimum credit
hours during subsequent fall or spring terms are considered out of status.

No more than one three-credit online course per semester can count toward a student’s full-time course load.

CONTINUED >


https://studyinthestates.dhs.gov/
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4. Authorization from the PDSO

If a student cannot complete a full course of study due to extenuating medical or academic
circumstances, the student must be authorized for a reduced course load with approval from their
academic advisor and authorization in SEVIS from the PDSO. Students should inquire if they are
eligible and submit the form to request less than full-time enrollment.

5.1-20/DS-2019 Program End Date

If an international student plans to graduate early or cannot complete their program by the program
end date listed on the [-20/DS-2019, they must put in a request to the PDSO to shorten or extend
their program end date on their I-20/DS-2019. This must be completed at least two weeks before

the existing I-20/DS-2019 program end date.

6. Changes to I-20/DS-2019 Information

International students must report any changes to their major, program level, or funding source
within 10 days of the change. The University PDSO will then update the student’s SEVIS record, thus
satisfying the DHS requirement.

7. SEVIS Transfers

If an international student wishes to transfer from US] to another school, they need to have their
SEVIS record transferred and must notify the PDSO in advance. The student must submit a letter of
acceptance from the school they are transferring to and, if still enrolled at the University of Saint
Joseph, complete the Registrar’s withdrawal process. SEVIS transfers are also necessary for graduated
or OPT/STEM students who wish to enroll in a new institution for a new degree. Those students do
not need to submit a withdrawal to the Registrar because they have already graduated.

CONTINUED >



8. Employment

There are strict limitations placed on F-1/]-1 students’ eligibility to work. Working without authorization is a

serious violation of status and can lead to the termination of a student’s SEVIS record.

F-1/]-1 students may work part-time on-campus (19 hours maximum per week) while school is in session
and full-time (25 hours maximum per week) during school breaks.

F-1 students can only work off-campus if they are eligible and authorized for Curricular Practical Training
(CPT) or Optional Practical Training (OPT) in advance. J-1 students must be eligible and authorized for
Academic Training (AT). All other work (whether paid or unpaid) is unauthorized and a violation of F-1/J-
1 student status. Engaging in unauthorized off-campus work is grounds for termination of immigration
status.

Students working on-campus or authorized to work off-campus in a paid position must apply for a Social
Security Number by filling out an application with the Social Security Administration. It may take a few
weeks to obtain a Social Security Number and card. Please see details on page 10 about getting an SSN and
card.

Students may not begin work until they are able to prove an SSN.

If you have any questions about these guidelines or your immigration status, the University DSO and PDSO

are here to help.

Additional resources can be found on the DHS website: Department of Homeland Security, Study in the States

Where to Find Available On-Campus Positions

The University has about 180-200 student workers on average each semester. On-campus positions are not

guaranteed, but there are many different types of positions including but not limited to:

Admissions Ambassador
Athletics

Resident Assistant

Peer Tutor

Teacher Assistant
Orientation Leader

To view the available positions: Log in to MyUS], then
click on: Student > Student Resources Page > Career
Development > Student Employment Information


https://studyinthestates.dhs.gov/

SOCIAL SECURITY NUMBER (SSN) APPLICATION
PROCEDURE FOR F-1 STUDENTS

1. Obtain evidence of employment and valid F-1 employment authorization. To apply for an SSN, you must
first obtain valid employment authorization. Make sure that you meet the eligibility requirements for F-1
employment. Authorization requirements are based on one of the following types of options.

« On-Campus Employment: Obtain a letter from the department confirming that you have been offered an
on-campus job. The employment letter must be printed on department letterhead, signed in the original
by your hiring department, and include the following information:

o Your job title (e.g., research assistant, library assistant, proofreader, etc.)
o Your estimated or actual start date

o Estimated or actual number of hours per week you are expected to work
o Your supervisor's title and phone number

o Curricular Practical Training (CPT): Obtain an updated Form I-20 from the PDSO showing that you have
been authorized to engage in F-1 Curricular Practical Training (employment based in an academic
internship/ fieldwork/ practicum)

« Optional Practical Training (OPT) or other off-campus employment: Obtain a valid, unexpired
Employment Authorization (EAD) card from the U.S. Citizenship and Immigration Services authorizing
you to work under F-1 optional practical training, international organization employment, or severe
economic hardship employment.

2.Reach out to the PDSO. If you are requesting a Social Security Number based on on-campus employment,
you must bring your employment letter to the PDSO. The PDSO will issue a second letter to confirm that you
have secured on-campus employment and that you are a full-time student in good standing.

o Aletter from the PDSO is not required if your employment is based on curricular practical training,
optional practical training, international organization employment, or severe economic hardship

employment.

CONTINUED >
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3.Download an Application for a Social Security Card and visit a Social Security Administration (SSA) Office

(see below) to apply for an SSN. No fee is required. You must bring your:

« FormI-20

« Valid, unexpired passport

« 1-94 card or electronic I-94

o If you are working on-campus: your employment letter
o Ifyouare engaged in CPT: your I-20 reflecting that

o Ifyouare engaged in OPT: your unexpired EAD card

All students are required to have their SSN before they start working.

Applying for an SSN more than 30 days before the start of your on-campus employment, CPT authorization,
or the beginning date of your EAD card is generally not recommended. The Social Security Administration has
rejected applications submitted more than 30 days before the start of employment as being too early.

When you submit your application, your documents will be reviewed by an SSA examiner. Once your
application is accepted, ask for an application receipt so that you can show your employer that you have
applied for an SSN. You can expect to receive your SSN within 4-6 weeks, although processing times vary.

_— -



https://www.ssa.gov/forms/

GETTING SETTLED

As you prepare to begin your studies at US], you will likely have many questions about getting set up with the resources
and accommodations that you need to live and be successful at the University. In this section, we will provide you with
some answers to frequently asked questions international students have before they arrive. If you can’t find the answer
to your question in this section, please be sure to contact the DSO.

Topics Include:

On-Campus Housing

Off-Campus Housing

Setting up a Bank Account in the United States

Getting a Cell Phone

Once you have received your visa and submitted your commitment deposit, it is time to decide where you will live

during your studies.

Undergraduate students have the option to live in on-campus housing or to secure housing off-campus. Information
about on-campus housing, including residence halls and application procedures, can be found on the Office of
Residential Life webpages.

Please note that graduate students are required to live off campus and will need to secure independent housing
arrangements in the surrounding area.

While off-campus housing may seem more economical at first, there are many benefits to living in University sponsored
housing:

« Convenience: Location cuts down on travel time and transportation expenses.

« Simplicity of Payments: Utilities, including internet, are included in the price, so you have one payment rather than
multiple bills for rent, utilities (electricity, gas, water, trash removal), internet access, and meals.

o Security: Campus Public Safety officers patrol the facilities daily and are available if needed.

« Maintenance: Campus facilities staff maintain the property in good shape and respond quickly to make repairs if
needed. This includes snow removal in the winter.

« Residential Life Staff: Community supervisors are trained professionals who are always accessible to help you
connect to support services and fun programming, help with roommate conflicts, and so on.

Undergraduate On-Campus Housing

Living on campus and benefiting from all that campus has to offer are integral parts of the college experience. US] has
many residence halls, and the Office of Residential Life makes sure all residential students are not only safe but also
having fun and enjoying themselves in a safe and healthy manner.

CONTINUED >
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Resident Assistants (RAs) are involved and dedicated students on the Residential Life staff who work hard to bring
the students within the building together, create new connections, and provide support with any questions or
problems they may face.

Students can view the residence halls on the Residential Life webpage. International undergraduate students may
choose to live off-campus, but it is not recommended because it can be more complex than expected. For example,
commuting to campus can be a burden, and instead of paying one basic fee at the beginning of the year, you must
pay monthly rent and utilities as well as an initial security deposit. Costs can add up quickly and be more
expensive. Finally, by living off-campus, there is a smaller community of peers. Instead of having a whole residence
hall (or campus) full of people to meet and interact with, your off-campus community could consist of your
roommate, existing friends, and your neighbors.

Graduate Students and US] Off-Campus Housing

US] has secured off-campus housing at The Millennium in downtown Hartford for interested juniors, seniors, and
graduate students. Room options include two-bedroom and studio apartments.

Local Housing Options

If you prefer to live off-campus, we encourage you to begin researching as early as possible prior to your
arrival in the United States. US] does not offer temporary housing, so if you have not confirmed your housing
before your arrival, you may need to stay in a local hotel or with friends until you secure off-campus housing.

When searching for off-campus housing, it is important to know that the average monthly rent for a one-bedroom
apartment in this area of Connecticut ranges from $1500 to $1,700 or more per month. Expect to pay more than
$2,000 for a 2-bedroom apartment and $1,900 to $2,500 for a luxury apartment.

Additional expenses to consider are transportation and meals. Students living off-campus can explore commuter
meal plans to be able to eat meals on campus.

Apartment Search Engines

Please note that these search engines are not operated by the University of Saint Joseph. You are responsible for
inspecting the property to determine whether it meets your needs. We also suggest you check online reviews on
Google or Yelp. Use the town and zip code to search: West Hartford, CT 06117.

. Jump Off Campus
. Zillow
. Apartmentfinder.com

13
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TRANSPORTATION

US] is conveniently located in the town of West Hartford, Connecticut, where there are several transportation
options available to students.

Buses

o CTfastrak: CTfastrak is Connecticut’s bus rapid transit system with reliable and frequent service between
Hartford and neighboring towns and cities.

o CTtransit: CTtransit has convenient routes through the Greater Hartford area that include the US]
Campus. All routes, plus real-time bus information in the Hartford region, are available in Google Maps
(US]’s Campus) and TransitApp (free download for iOS and Android), so you’ll know just when your bus
is going to arrive.

« Bus Stops: There are two marked bus stops just outside of the main entrance to US] at 1678 Asylum
Avenue: one is on the same side of the street as the campus entrance, and the other is directly across the
street

Trains

 Hartford Line Rail Service: The Hartford Line is a regional passenger rail service that offers service

between New Haven and Hartford, Conn., and Springfield, Mass. All Connecticut stations on the Hartford
Line are served by CTtransit.
« Amtrak Rail Service: Amtrak offers limited service to/from Hartford, and more extensive options from

New Haven.
Ride-Share

o Uber
o Lyft

Airport Shuttles

US]J's Office of Public Safety will provide transportation to international students from Bradley International
Airport in Windsor Locks, Connecticut (Hartford County). When providing your travel arrangements to the
DSO in the Office of Admissions, let them know if you would like Public Safety to pick you up at Bradley
International Airport. There are shuttle options available as well. Please schedule your shuttle transportation
ahead of time.

« Go Airport Shuttle
o Connecticut Limousine

14
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OPENING A BANK ACCOUNT
IN THE UNITED STATES

Opening a bank account in the United States will make it much easier to manage your finances and be less expensive
than withdrawing money from a foreign bank account. You can also pay your bills online and use credit cards without
large international banking fees.

There are two types of bank accounts in the U.S.

Checking Account

Checking accounts are great for daily expenses. A checking account lets you make numerous withdrawals and unlimited
deposits. You can use your checking account for living expenses, daily transactions, and paying bills. Many banks will
offer online and mobile banking, so you can manage your money 24 hours a day.

Savings Account

Savings accounts are generally for money you don’t intend to use for daily expenses. A savings account may require a
minimum balance and may also provide a modest interest rate of return. These accounts are also likely to have a limited
number of free transfers/transactions.

How to Choose a Bank

Every bank in the United States offers different services to students. Make sure you read the account information
carefully so you are fully aware of any service fees and transaction restrictions.

Most US] students find it convenient to access their bank account electronically through their automatic teller machine
(ATM) debit card. Banks usually will not charge extra fees when you use your bank’s ATM to withdraw cash. The ATM on
campus is from Berkshire Bank, one of our business partners. It is located in McDonough Hall by the Department of
Public Safety on the lower level.

Banking options in the area:
Bishop’s Corner, West Hartford
o M&T Bank | 714 North Main Street
o Santander Bank | 342 North Main Street
o TDBank| 319 North Main Street
o Webster Bank | 774 North Main Street
West Hartford Center
 Bank of America | 4 North Main Street
o Berkshire Bank | 927 Farmington Avenue
« Citizens Bank | 15 South Main Street
o Liberty Bank | 970 Farmington Avenue
o M&T Bank | 1013 Farmington Avenue

o TD Bank | 143 South Main Street SO IE
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Questions to consider when selecting a bank:

o What’s the minimum balance required on the account?

o Are there extra fees if the balance goes below the minimum?
« What are the monthly service fees?

o Are there transaction limits?

« Does the bank offer online and mobile banking?

o Are there international transaction fees?

Documents needed when opening a bank account:

» Your Passport

o [-200r DS-2019

o 1-94 Form

« Your University of Saint Joseph student ID card

o Full-time status letter from the University obtained from the Registrar’s Office.

Important things to know when using your bank account:

« You may be asked for your Social Security Number (SSN). F-1 students are not eligible for an SSN unless
they have been offered an on-campus job or are in a period of work authorization. An SSN is not required
to open a bank account or for a debit card, but it is required for a U.S. credit card.

« If you wish to deposit money into your account, you can take cash or a check to the bank, mail a check to
the bank, or use a mobile app or an authorized ATM. Never mail cash to your bank.

« Besure to have adequate funds in your account when you write checks or use a debit card. Spending more
money than you have available can be very expensive. There may be overdraft fees charged by both the
bank and the vendor.

« You should watch your monthly online statement carefully to ensure all transactions match your
deposits and withdrawals.

« Never sign a personal check before you are ready to use it and never give someone a check with just your
signature on it.

o Itis very unsafe to carry large amounts of cash at any time or to keep large sums of money in your
residence hall room.

16
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CELL PHONE OPTIONS

To avoid expensive roaming fees, it is a good idea to purchase a U.S.-based cell phone plan upon arrival in the
United States. You have three choices for cell phone plans:

1. Using an unlocked cell phone from home and purchasing a new SIM card in the United States

If you have an unlocked phone, campusSIMS is a great option for purchasing a new SIM card.

2. Buying a new phone and setting up a prepaid plan to pay as you go

A prepaid plan is a more expensive option in terms of overall value but can be good if you are in the United
States for a limited time or do not expect to use your phone much. You purchase the phone, which is usually

rather expensive (at least $50-60 for the simplest models), then purchase minutes as you go. It does not
require a contract.

3. Buying a new cell phone and setting up a contract plan to pay monthly

Contract phones require that you buy a phone from a specific company. You must also sign an agreement for
a one- or two-year plan. This will mean that, once every month, you will receive a bill for the use of the service.
Contract plans generally require either a Social Security Number or a credit check, which most international
students cannot provide.

There are several cell phone providers located near the US] campus. Shop around, compare rates and services,
and consider several important factors before you decide on a provider.

« T-Mobile |40 Isham Rd, West Hartford
o AT&T | 345 N Main St, West Hartford
« Verizon Wireless | 712 N Main St, West Hartford

Mint Mobile is a popular option among US] international students. There are flexible plan options and an
unlocked device, and the current phone number may be used.

CONTINUED >
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Important questions to consider when choosing a cell phone plan:

« Are pre-paid plans available and is this a good option for you?

« What are the rates for calls, text messages, data transfers, and so on? Keep in mind cell
phones in the U.S. charge for both incoming and outgoing calls and texts. There is usually an
additional fee if you want to add wireless internet to your phone plan.

« Is adeposit required to sign a contract? Will it be fully refunded at the end of the contract?

« If you have to terminate a contract early, will you be charged a penalty or lose your deposit?

«+ Areyou able to use your phone, or are you required to purchase a new phone? If you plan to use your
phone, be sure to obtain the code needed to “unlock” your phone for use abroad.

How to dial a phone number in the U.S.
. Connecticut has four area codes: 203, 475, 860, and 959. Area codes 203 and 475 cover southwestern

Connecticut (CT),including Bridgeport, New Haven, and Stamford. Area codes 860 and 959 cover the rest
of the state, including Hartford, New London, and Norwich. For any calls that have a different area code

than your phone number, dial “1” plus the area code and then the seven-digit telephone number.




CAMPUS SERVICES

Academic Advisement

Academic advisors help students develop a
customized academic plan of study that best
fits their academic and career goals. They
provide students with information about
programs and policies at US].

Bookstore

Please login to MyUS] and click the US]
Bookstore link on your Student page to access
the online bookstore. View materials by course,
place orders with school voucher or traditional
form of payment, check order history, retrieve
digital content/access codes, and track
shipments.

Center for Academic Excellence

The CAE serves as a resource to foster academic
success and growth. Professional

and peer writing tutors assist students

with writing and revising papers at all

stages of the writing process. Tutors can also
assist with the development of academic skills,
such as time management or test-taking
anxiety.

Information Technology

IT provides technology solutions and
support for students, faculty, and staff.
The Help Desk is located on the first
floor of McDonough Hall by the Office
of the Registrar.

Public Safety

Located on the lower level of
McDonough, the Public Safety team
provides security for US]’s community
24 hours a day.

Athletics - The O’Connell Athletic Center
Open to all students- both athletes and non-

athletes- and offers a variety of opportunities
to stay active and engaged. Students may
participate in intercollegiate team sports,
intramural activities, or take advantage of the
fitness center and swimming pool.

Career Development Center

The Career Development Center
provides students/alumni with the
needed support to create, develop,
achieve and manage professional and
personal goals.

Counseling and Psychological Services

The Counseling and Wellness Center
provides confidential counseling,
assessments and referrals free of
charge to all students at US].

Office of Accessibility Services

The services offered by the Office of Accessibility
Services are designed to meet the unique
educational needs of all students with
documented permanent and temporary
disabilities.

Student Health Services

Student Health Services, supported by Hartford
HealthCare’s Campus Care Team, offers
confidential medical services and support to all
undergraduate and graduate students.

For more information, see the Glossary of
Terms on the US] Website!
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MERCY HALL -

Lower Level:

Admissions Operations, Campus Ministry, Classrooms, Faculty
Offices, Mailroom

First floor:

Admissions, Admission Reception Room, Business Office,
Crystal Room, Human Resources, Institutional Research and
Planning, President's Office and Carol J. Guardo Conference
Room, Provost's Conference Room, Provost's Office

Second floor:
Alumni Relations, Bursar/Cashier, Faculty Offices, Institutional
Advancement, Student Financial Services

Third floor:

Faculty Offices

2. MCDONOUGH HALL

Lower Level:
Classrooms, Computer Labs, Faculty Offices, Public Safety

First floor:

Alumni Hall, Classrooms, Commuter Student

Lounge and Study Space, Faculty Offices, Pharmacy Teaching
and Research Labs, Registrar

Second floor:

Classrooms, Faculty Offices, Laboratories, Nursing Education
and Simulation Center

Third floor:

Classrooms, Faculty Offices, Laboratories, Multi Faith Prayer
Space

THE POPE PIUS XII LIBRARY First floor:
CollaborationClassroom, Library,Library Offices, Information
Technology, and Teaching and Learning Center

Second floor:

Academic Advising, The Career Development Center,

The Center for Academic Excellence

4, LYNCH HALL -
First floor:

Atrium,Classrooms, Faculty Offices, Saint Catherine’s Garden
Second floor:

Classrooms, Faculty Offices, Honor's Lounge

5. BRUYETTE ATHENAEUM -
First floor:
Art Museum, Francis Driscoll Box Office, Hoffman Auditorium,
Green Room, Winifred E. Coleman Lobby
Second floor:
Art Room, Breakout Rooms, Dance Studio, Faculty Offices,
0'Connell Archives, Print Study Room, Classrooms

6. CONNOR CHAPEL OF OUR LADY

7. ROSARY HALL (residence hall)

8. MCAULEY HALL (residence hall)

9. ASSUMPTION HALL (residence hall)
10. MADONNA HALL (residence hall)

11. MCGOVERN HALL STUDENT CENTER -
First floor:
Dean of StudentLifeOffice,Dining Commons, Middle Dining Hall,
Center for Student Development, Student Lounge, Jay's Nest
Café, Campus Store, Clubs and Organizations Workroom,
Student Affairs Office
Second floor:
Accessibility Services, Counseling Services, Marketing and
Communications, Student Government, Title IX and Compliance
Services, and Wellness Center

12. LOURDES HALL
First floor:
Classrooms, Faculty Offices, The Jeanne M. Hunciker ‘4
Archway,Laboratories,Physical Assessment Laboratory
Second and Third floors:
Faculty Offices

13. 0'CONNELL ATHLETIC CENTER -
First floor:
Athletic Training Room, Auxiliary Gymnasium, Coach and
Staff Offices, Equipment and Laundry Room, Fitness Center,
Hoffman Lobby, Indoor Track, Locker Rooms, James A. Calhoun
Gymnasium, Bruyette Natatorium-Six-Lane Pool, The Beekley
Center for Student Health and Wellness

Second floor:
Athletic Department, Coach and Staff Offices, Seminar
Room, Strength and Conditioning Center

14. TRACK/SOCCER/LACROSSE FIELD
15. TENNIS COURTS

16. SOFTBALL FIELD

17. PRACTICE FIELD

18. LOURDES ANNEX

19. CENTER FOR APPLIED RESEARCH

AND EDUCATION (CARE)
20. THE GENGRAS CENTER SCHOOL

21. THE GENGRAS CENTER-GREATER HARTFORD JAYCEES
GREENHOUSE

22. THE SCHOOL FOR YOUNG CHILDREN
238 Steele Road

23. THE PRESIDENT'S HOUSE
24. GENOVESE HALL (FORMERLY SOUTH HALL)
25. NORTH HALL
26. THE KATHLEEN DRISCOLL
AMATANGELO '62 GATES - WEST GATE
27. THE NICHOLAS S. AMATANGELO GATES - EAST GATE
28. FACILITIES OFFICE AND GARAGE
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	NEXT STEPS TO ENROLLMENT
	The checklist below summarizes the steps needed to make your transition to the University as seamless as possible.

	ARRIVAL IN THE UNITED STATES AND CHECK IN
	F-1/J-1 VISA REGULATIONS
	All non-immigrant, international students at the University of Saint Joseph must abide by both University policies and federal immigration regulations that govern their stay in the United States. When students sign the Form I-20 or DS-2019, they are agreeing to follow all the rules and regulations governing their F-1 or J-1 status.
	The PDSO in the Office of the Registrar assists and advises students on maintaining their status, but the Department of Homeland Security (DHS) considers it the sole responsibility of students to maintain the terms of their F-1/J-1 status. The University PDSO will help you navigate the government regulations to avoid any complications. These guidelines can help you.
	1. Reporting
	DHS requires student visa-holders check in with their school within 15 days of the start of the semester. Failure to report could result in possible loss of legal status and possible termination of the SEVIS record.
	2. Contact Information
	International students must report any changes to their address, name, or contact information within 10 days of the change. Students should report these changes to the PDSO, the PDSO will report changes to SEVIS, and that will satisfy the government requirement.
	3. Academics
	International students must register for and complete a full-time course of study each semester at the school that issued their I-20/DS-2019. The minimum course load per semester is:
	Undergraduates: 12 credits
	Graduates: 9 credits
	Summer terms are optional. Students who do not register for and maintain the minimum credit hours during subsequent fall or spring terms are considered out of status.
	No more than one three-credit online course per semester can count toward a student’s full-time course load.
	4. Authorization from the PDSO
	If a student cannot complete a full course of study due to extenuating medical or academic circumstances, the student must be authorized for a reduced course load with approval from their academic advisor and authorization in SEVIS from the PDSO. Students should inquire if they are eligible and submit the form to request less than full-time enrollment.
	5. I-20/DS-2019 Program End Date
	If an international student plans to graduate early or cannot complete their program by the program end date listed on the I-20/DS-2019, they must put in a request to the PDSO to shorten or extend their program end date on their I-20/DS-2019. This must be completed at least two weeks before the existing I-20/DS-2019 program end date.
	6. Changes to I-20/DS-2019 Information
	International students must report any changes to their major, program level, or funding source within 10 days of the change. The University PDSO will then update the student’s SEVIS record, thus satisfying the DHS requirement.
	7. SEVIS Transfers
	If an international student wishes to transfer from USJ to another school, they need to have their SEVIS record transferred and must notify the PDSO in advance. The student must submit a letter of acceptance from the school they are transferring to and, if still enrolled at the University of Saint Joseph, complete the Registrar’s withdrawal process. SEVIS transfers are also necessary for graduated or OPT/STEM students who wish to enroll in a new institution for a new degree. Those students do not need to submit a withdrawal to the Registrar because they have already graduated.
	To view the available positions: Log in to MyUSJ, then click on: Student > Student Resources Page > Career Development > Student Employment Information

	SOCIAL SECURITY NUMBER (SSN) APPLICATION PROCEDURE FOR F-1 STUDENTS
	1. Obtain evidence of employment and valid F-1 employment authorization. To apply for an SSN, you must first obtain valid employment authorization. Make sure that you meet the eligibility requirements for F-1 employment. Authorization requirements are based on one of the following types of options.
	On-Campus Employment: Obtain a letter from the department confirming that you have been offered an on-campus job. The employment letter must be printed on department letterhead, signed in the original by your hiring department, and include the following information:
	Your job title (e.g., research assistant, library assistant, proofreader, etc.)
	Your estimated or actual start date
	Estimated or actual number of hours per week you are expected to work
	Your supervisor's title and phone number
	Curricular Practical Training (CPT): Obtain an updated Form I-20 from the PDSO showing that you have been authorized to engage in F-1 Curricular Practical Training (employment based in an academic internship/ fieldwork/ practicum)
	Optional Practical Training (OPT) or other off-campus employment: Obtain a valid, unexpired Employment Authorization (EAD) card from the U.S. Citizenship and Immigration Services authorizing you to work under F-1 optional practical training, international organization employment, or severe economic hardship employment.
	2. Reach out to the PDSO. If you are requesting a Social Security Number based on on-campus employment, you must bring your employment letter to the PDSO. The PDSO will issue a second letter to confirm that you have secured on-campus employment and that you are a full-time student in good standing.
	A letter from the PDSO is not required if your employment is based on curricular practical training, optional practical training, international organization employment, or severe economic hardship employment.

	3. Download an Application for a Social Security Card and visit a Social Security Administration (SSA) Office (see below) to apply for an SSN. No fee is required. You must bring your:
	Form I-20
	Valid, unexpired passport
	I-94 card or electronic I-94
	If you are working on-campus: your employment letter
	If you are engaged in CPT: your I-20 reflecting that
	If you are engaged in OPT: your unexpired EAD card
	All students are required to have their SSN before they start working.
	Applying for an SSN more than 30 days before the start of your on-campus employment, CPT authorization, or the beginning date of your EAD card is generally not recommended. The Social Security Administration has rejected applications submitted more than 30 days before the start of employment as being too early.
	When you submit your application, your documents will be reviewed by an SSA examiner. Once your application is accepted, ask for an application receipt so that you can show your employer that you have applied for an SSN. You can expect to receive your SSN within 4-6 weeks, although processing times vary.
	GETTING SETTLED
	HOUSING
	CONTINUED >

	TRANSPORTATION
	OPENING A BANK ACCOUNT IN THE UNITED STATES
	CONTINUED >

	CELL PHONE OPTIONS
	To avoid expensive roaming fees, it is a good idea to purchase a U.S.-based cell phone plan upon arrival in the United States. You have three choices for cell phone plans:
	1. Using an unlocked cell phone from home and purchasing a new SIM card in the United States
	If you have an unlocked phone, campusSIMS is a great option for purchasing a new SIM card.
	2. Buying a new phone and setting up a prepaid plan to pay as you go
	A prepaid plan is a more expensive option in terms of overall value but can be good if you are in the United States for a limited time or do not expect to use your phone much. You purchase the phone, which is usually  rather expensive (at least $50-60 for the simplest models), then purchase minutes as you go. It does not require a contract.
	3. Buying a new cell phone and setting up a contract plan to pay monthly
	Contract phones require that you buy a phone from a specific company. You must also sign an agreement for a one- or two-year plan. This will mean that, once every month, you will receive a bill for the use of the service. Contract plans generally require either a Social Security Number or a credit check, which most international students cannot provide.
	There are several cell phone providers located near the USJ campus. Shop around, compare rates and services, and consider several important factors before you decide on a provider.
	T-Mobile |40 Isham Rd, West Hartford
	AT&T | 345 N Main St, West Hartford
	Verizon Wireless | 712 N Main St, West Hartford
	Mint Mobile is a popular option among USJ international students. There are flexible plan options and an unlocked device, and the current phone number may be used.

	Important questions to consider when choosing a cell phone plan:
	Are pre-paid plans available and is this a good option for you?
	What are the rates for calls, text messages, data transfers, and so on? Keep in mind cell
	phones in the U.S. charge for both incoming and outgoing calls and texts. There is usually an
	additional fee if you want to add wireless internet to your phone plan.
	Is a deposit required to sign a contract? Will it be fully refunded at the end of the contract?
	If you have to terminate a contract early, will you be charged a penalty or lose your deposit?
	Are you able to use your phone, or are you required to purchase a new phone? If you plan to use your phone, be sure to obtain the code needed to “unlock” your phone for use abroad.
	How to dial a phone number in the U.S.
	Connecticut has four area codes: 203, 475, 860, and 959. Area codes 203 and 475 cover southwestern Connecticut (CT), including Bridgeport, New Haven, and Stamford. Area codes 860 and 959 cover the rest of the state, including Hartford, New London, and Norwich. For any calls that have a different area code than your phone number, dial “1” plus the area code and then the seven-digit telephone number.
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